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THE MINISTRY FORMATION PROGRAMS 
DIOCESE OF DAVENPORT 

 
Formation and Training 

 for Leadership in the Church 
 

Our diocesan vision is “Walking Together in Faith”.  Each year the Diocese of Davenport 
offers opportunities for people interested in leadership and ministry for parish 
communities.  For those who are taking “small steps” and those who are “walking along”, 
these programs, known as MFP (the Ministry Formation Programs), prepare them for 
ecclesial (church) ministry. 
 
We want you to be fully aware of all the programs being offered.  So this desk reference 
has been published with information about ministry formation opportunities in the diocese.  
We hope that you will help us encourage people to “take the first step” and become 
participants in the ministry formation programs.  PLEASE INVITE OTHERS TO JOIN 
YOU IN PARISH MINISTRY.  

 
“To speak of a genuine collaboration of ordained ministers and lay ecclesial ministers diminishes 

neither the sacramental character of ordination nor the properly secular character of the laity, 
 but rather enriches both”. 

Lay Ecclesial Ministry:   
The State of the Question #16   

USCCB subcommittee report, 2000    
 
In this notebook you will find the following for each of the four ministry formation 
programs (Basic Parish Ministry, Catechetical Leader, Liturgical Leader, and Pastoral 
Associate: 
♦ National Standards and Competency-based Goals  
♦ Listing of all courses for each program 
♦ Overview (goals, policies, etc) for each program 
♦ Attendance & Make-up Policies for each program 
♦ Requirements for Admission and Application Forms for each program 
♦ Requirements for Graduation for each program 
♦ Course Descriptions with resources used in each program 
♦ Additional Forms for each program 
We also have included: 
♦ Organizational chart to identify the “flow” from one program to another and clarify the 

prerequisites 
♦ Contact information for the MFP Advisory Board members 
♦ Lay Ecclesial Ministry Standard of Ethics 
♦ List of ALL courses in the four ministry formation training programs. 

 
“The path to lay ecclesia l ministry is a mixture of VOCATION-A Call from God, 

and INVITATION by the pastor or other member of the parish and  
                                               attraction to the ministry itself”     USCCB Subcommittee Report 11/99 

June, 2004 



 

 
 

                           THE MINISTRY FORMATION PROGRAMS 
DIOCESE OF DAVENPORT 

 
Organizational Chart 

 
 
 
                                  ______ Basic Ministry Formation_(2 yr)_____________________ 

i         $         i         i 
Catechetical Leader       Liturgical Leader                        Diaconate                       Catechetical Leader 
           (1 yr)         (1 yr)                                     (3 yr)                                       (1 yr) 

   $                      i 
Liturgical Leader                                                              Pastoral Associate  
   (1 yr)                    (1 yr) 

$ 
Pastoral Associate  
           ( 1 yr) 
 
 
MINISTRY: 
 
Basic Pastoral Ministry        Complete the two-year basic Ministry Formation  
Catechetical Leader              Complete two-year basic MFP & Catechetical Leader 
Liturgical Leader                  Complete two-year basic MFP & Liturgical Leader 
Diaconate                               Complete two-year basic MFP & Diaconate  
Pastoral Associate                 Complete two-year basic MFP, Catechetical Leader,                                       
    Liturgical Leader & Pastoral Associate  
                                                                                     or  
                                              Complete two-year basic MFP, Diaconate, & Pastoral      
                                             Associate (this requires a review of credentials) 
 
Ministry Formation done in another diocese?  Ministry Formation completed in a degree program 
from a college or university?  Credentials must be reviewed to determine status in our programs.  
Individual cases are reviewed by the Ministry Formation Advisory Board or Deacon Admissions 
Committee.   
 
               Coordinator-Lay Ministry Formation:  IlaMae Hanisch 
               Administrative Assistant:  Barbara Butterworth 
               Director-Diaconate:  Rev. Mr. Robert C. McCoy                                                             

July, 2002 
Revised, 5/2004                      



Ministry Formation Program Deanery Advisors 
 

Clinton 
Odelia Schrunk 
2307 Cameron DR 
Clinton  IA  52732 
563-243-3215 
oschrunk@mwci.net 
 
Davenport 
Sandra Frericks 
6142 145th ST 
Blue Grass  IA  52726 
563-381-2646 
fax/563-381-4229 
frericks@juno.com 
 
Diocese (liaison) 
Joseph Dvorak 
610 Lake ST 
Colfax  IA  50045 
w/ & fax/515-674-9607 
h/515-674-4406 
dvorak@davenportdiocese.org 
 
Diocese (liaison) 
Pat Finan 
1286 82nd AV 
Knoxville  IA  50138 
w/ & fax/641-842-5148 
h/641842-5267 
finan@davenportdiocese.org 
 
Diocese (coordinator) 
IlaMae Hanisch 
725 E 16th ST N 
Newton  IA  50208 
w/ & fax/641-791-3435 
h/641-792-4430 
hanisch@davenportdiocese.org 
 
Diocese (liaison) 
Mary Wieser 
w/563-324-1911 
fax/563-324-5811 
wieser@davenportdiocese.org 
 
 

Grinnell 
Greta Koppin 
815 N 4 Ave E 
Newton IA  50208 
641-792-7118 
gretk@iowatelecom.net  
 
Iowa City 
Carol Kaalberg 
Box B 
Nichols  IA  52766 
w/319-723-4566 (Nichols) 
w/319-629-4225 (Lone Tree, Th) 
h/319-723-4204 
fax/ 319-629-4944 
ckaalbergplc@juno.com 
h/ gckaalberg@iowatelecom.net 
 
Keokuk 
Sr. Nadine Meyer 
122 S 8th ST 
Burlington  IA  52601 
w/319-752-8771 
h/319-752-6107 
fax/319-753-5211 
ssndsjb@aol.com 
 
Ottumwa 
Sharon Crall 
6119 188th Trail 
Albia  IA  52531 
w/641-932-5589 
h/641-932-5961 
T, Th (afternoon)/641-946-8298 
fax/641-932-2511 
scrallalbia@lisco.com 
 
Diocese MFP Administrative Assistant 
Barbara Butterworth 
w/563-324-1912 ext. 265 
fax/563-324-5811 
butterworthb@davenportdiocese.org 



Basic Two Year 
Pastoral Ministry 

 
YEAR I 
Anointing & Reconciliation  
   (1 session each) 
Baptism (2 sessions) 
Catholicism (2 sessions) 
Confirmation (2 sessions) 
Ecclesial Ministry/Ministries  
   (2 sessions) 
   (includes 1 day retreat)  
Eucharist (2 sessions) 
Holy Orders & Matrimony  
   (1 session each) 
Personal/Pastoral Themes for 
   Ministry (2 sessions) 
Supervised Field Experience  
 
YEAR II 
Catechetical Themes for 
   Ministry (1 session) 
Discipleship Themes for 
   Ministry (1 session)   
Legal/Canonical Themes for 
   Ministry (2 sessions) 
Liturgical Themes for Ministry 
   (2 sessions) 
Moral Themes for Ministry  
   (1 session)    
Retreat (1 session) 
Scriptural Themes, New 
   Testament (2 sessions) 
Scriptural Themes, Old 
   Testament (2 sessions) 
Spiritual Themes for Ministry  
   (2 sessions)  
Theological Themes for 
   Ministry (2 sessions) 

   Catechetical Leader  
 
 
Canon Law and Civil Law- 
   Catechetics (1 session) 
Catechesis (1 session) 
Catechetical Minister  
   (1 session) 
Justice/Service/Catholic 
   Social Teaching (1 session) 
Leadership (1 session) 
Pastoral Praxis (1 session) 
Professional Practice  
   (1 session) 
Program Development 
   (1 session) 
Retreat (1 day) 
Youth Ministry (1 session) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Liturgical Leader 
 
 

Art and Environment 
   (1 session) 
Catechumenate (1 session) 
Leader of Prayer (1 session) 
Liturgical Ministries  
   (1 session) 
Liturgy and The Assembly 
(1 session) 
Liturgy of the Hours  
   (1 session) 
Practicum (2 sessions) 
Reflecting on the Word/ 
   Preaching/Homiletics 
   (1 session) 
Sacred Music (1 session) 
Sunday Celebrations in the  
   Absence of a Priest  
   (1 session) 

 
 

(proposed revision 2004) 
 
 
 
 
 
 
 
 
 
 

Pastoral Associate/ 
Parish Life Coordinator 
 
Internship (6 months of 10 
   hours per month minimum) 
Ministry through 
   Administration (1 session 
   & mentorship) 
Ministry through 
   Community  
   Building & Leadership 
   Development (1 session &  
   mentorship) 
Ministry through Ecclesial 
   Documents, Trends, and 
   Structures (1 session & 
   mentorship) 
Ministry through Education 
   & Formation (1 session & 
   mentorship) 
Ministry through Pastoral 
   Care & Service (1 session  
   & mentorship) 
Ministry through Worship 
   & Spirituality (1 session & 
   mentorship) 
Retreat/Discernment & 
   Assessments (1 session) 
Retreat/Evaluations  
   (1 session) 
 
 
 
 

Ministry Formation Courses 

Diocese of Davenport July, 2004 
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National Certification Standards 
For Lay Ecclesial Ministers 

 
Standards developed by the  

NALM (National Association for Lay Ministry),  
NCCL (National Conference for Catechetical Leadership), and  

NFCYM (National Federation for Catholic Youth Ministry). 
Approved by the United States Conference of Catholic Bishops 

Commission on Certification and Accreditation April, 2003 
 
 
 

 
 

 

Standard One:  Personal and Spiritual Maturity 
 A lay ecclesial minister demonstrates personal and spiritual maturity in ministry 
with the people of God. 
 
Vision Statement: 
 A lay ecclesial minister exhibits personal maturity through a balanced lifestyle, a 
positive self- image, and appropriate relationships.  The minister develops a spiritual 
maturity formed in theological reflection, based on Gospel values, and nurtured in private, 
communal, and liturgical prayer.  The minister views God, church, and the world in a 
holistic manner and engages in communal worship and social justice. 
 

Standard Two:  Lay Ecclesial Ministry Identity 
          A Lay ecclesial minister identifies the call to formal and public ministry as a 
vocation rooted in baptism. 
 
Vision Statement: 
    A lay ecclesial minister accepts ministerial vocation as a baptismal call from Christ 
mediated through the people of God.  The minister acknowledges this call as affirmed, 
recognized, and nurtured by the Church and the local community, as well as in ministerial 
and personal relationships. 
 



June 2004 

 
 

 

Standard Three:  Roman Catholic Theology     
          A lay ecclesial minister integrates knowledge of Roman Catholic faith within 
ministry. 
 
Vision Statement: 
    A lay ecclesial minister’s faith is formed in the Catholic theological tradition. 
Theological formation includes ongoing foundational education in revelation and sacred 
Scripture, Christology, Christian anthropology, sacramental theology, ecclesiology, pastoral 
theology and inculturation, moral theology, Catholic social teaching, spirituality, 
ecumenism, liturgy, and worship.  A minister articulates and interprets a Catholic 
understanding of Scripture, tradition, and doctrine, and uses this knowledge to form a 
community of disciples engaged in the mission of the Church. 
 

Standard Four:  Pastoral Praxis 
 A lay ecclesial minister engages in pastoral activity that promotes evangelization, 
faith formation, community, and pastoral care with sensitivity to diverse situations. 
 
Vision Statement: 
 A lay ecclesial minister applies the process of pastoral praxis in building a 
community of disciples engaged in the transformation of society.  The minister incorporates 
the dimensions of evangelization, faith formation, worship, inculturation, community, 
justice, and service within pastoral activities.  The minister is an effective listener who 
fosters respect and compassionate care within diverse family, community, and cultural 
settings in the spirit of Gospel values. 
 

Standard Five:  Professional Practice 
 A lay ecclesial minister provides effective leadership, administration, and service, 
in the spirit of collaboration. 
 
Vision Statement: 

A lay ecclesial minister understands leadership theory and applies it in a ministerial 
setting.  The minister demonstrates a knowledge of and ability to work with parish 
and arch/diocesan systems and structures.  The minister recognizes the importance 
of administration of parish programs and uses appropriate resources.  The minister 
lives by the code of ethics applicable to ministry and abides by civil and Church 
law. 

 



 

THE MINISTRY FORMATION PROGRAMS 
DIOCESE OF DAVENPORT 

Assessments 
 
Assessment processes are used to determine if a participant is ready for, is benefiting from, and is prepared 
for ministry.  Usage of such assessments is based on the personal, theological, and professional competencies 
established for pastoral ministry.   
 
If there could be one image that represents the heart of assessment it is “to sit down beside” coming from the 
Latin assidere.  This image of sitting beside rather than standing in front of, or towering above, or at a 
distance from, creates a new dynamic of assessor and participant. 
 
In our formational programs we utilize diagnostic testing and screening, self-evaluation, reports from 
supervisors/mentors. Each ministry formation program has its own assessments. All include a questionnaire 
concerning sexual misconduct, and criminal background information (by applicant), and signed 
acknowledgement that they have received and read, understand, and agreed with the diocesan sexual 
misconduct policy. 
 
Basic Two-Year Ministry Formation Assessments: 
Signed Letter of Recommendation from Pastor or Dean 
Initial Interview 
Myers/Briggs Personality Inventory 
Spiritual Autobiography 
Supervised Field Experience 
Discipleship Profile  
Self-evaluations for each module 
Assignments 
Catechetical Leader Assessments: 
Signed Letter of Recommendation from Pastor or Dean 
Initial Interview 
Three personal References 
IFG Assessment (Information For Growth) 
Portfolio and Assignments 
Liturgical Leader Assessments: 
Signed Letter of Recommendation from Pastor or Dean 
Initial Interview 
Three personal References 
Practicum and Assignments 
Pastoral Associate Assessments: 
Signed Letter of Recommendation from Pastor or Dean 
Three personal References 
Initial Interview 
Professional Ministry Profile  
Mentor Evaluation-monthly report 
Participant Self-evaluation-monthly report 
Aptitude for Ministry Assessment                                                                                                       Approved July, 2002 
Mentorship/Internship and Assignments                                                                                             Revised June, 2003 

                                                                                                                                                           Revised July, 2004    



 

National Association for Lay Ministry  

Mission  

The National Association for Lay Ministry is a professional organization that 
supports, educates and advocates for lay ministers and promotes the development 
of lay ministry in the Catholic Church.  

Values  

As disciples of Jesus Christ, rejoicing in our Baptismal call and in our vocation to minister in the Roman Catholic 
Tradition, we value:  
The Gospel of Jesus Christ and the Mission of the Catholic Church.  

Faith that works for justice.  

The dignity of each person and the richness that results from diversity.  

The ongoing conversion of persons and structures.  

Collaboration in ministry and participative Church leadership.  

The life experiences lay ministers bring to ministry from their unique relationships and responsibilities as family 
members, workers and citizens.  

 
 

 Standards 

While we recognize that all the baptized are called to ministry and that many people do 
ministry informally but intentionally in communities and parishes, NALM has chosen to 
address the knowledge and skills needed by the pastoral minister, pastoral associate and 
parish life coordinator. These ministries now account for over 27% of parish ministries and 
show every sign of continuing to develop as significant parish realities. Over many years 
and with single minded purpose, NALM has pursued the development of these Certification 
Standards through collaboration with other national groups, consultation with experts, and 
most important, collegial dialogue and partnership with ministers currently living these 
ministries ìin the field.î These Certification Standards are the product of that long and 
energetic partnership and fulfill another of NALMís goals, ìto be a partner that strives to 
model and promote participative church leadership.  
NALM Certification Standards are reality-based in that they represent an historical 
convergence of many factors. According to the 1992 study, New Parish Ministers, published 
by the National Pastoral Life Center, ìabout 20,000 lay people and religious are employed at 
least twenty hours a week as parish minister in half the 19,000 Catholic parishes of the 
United Statesî Of these ministers, it is judged that six in ten are lay people.  
The Revised Code of Canon Law speaks to those in ministry when is says that lay persons 
who devote themselves permanently or temporarily to some special service in the Church 
ìare obligated to acquire appropriate formation which is required to fulfill their function and 
to carry it out conscientiously, zealously and diligently.  
NALM Certification Standards are founded on the principles of adult education and written in 
competency-based language because it is clear that learning is lifelong: the deeper the 
education and experience the more expansive the knowledge and skills lay ministers bring 
to the mission of the Church.  
 



CODE OF ETHICS  

Members of the National Association for Lay Ministry aspire to conform to the principles of 
the following Code of Ethics:  

1. Pastoral ministers are aware of their sacred calling as servants of God. They maintain 
membership in an ecclesial body and are faithful in matters of doctrine while 
remaining true to their own conscience and the people they serve.  

2. Pastoral ministers respond to all people without regard for gender, creed, national 
origin, age, sexual orientation, marital status, socioeconomic status, political beliefs 
or disability because they recognize the common dignity of each person.  

3. Pastoral ministers act to ensure that all persons have access to the resources, 
services and opportunities they require with special regard for disadvantaged or 
oppressed groups or persons.  

4. Pastoral ministers regularly participate in ongoing continuing education experiences, 
both formal and Informal, in order to maintain and build upon professional 
competence.  

5. Pastoral ministers participate in the Church's sacramental life and on-going spiritual 
growth opportunities, such as retreats, individual and group prayer, and reading.  

6. Pastoral ministers strive to manage their lives in a healthy way, paying particular 
attention to nutrition, exercise, leisure and the need for peer ministerial support.  

7. Pastoral ministers participate in regular, ongoing, quality personal supervision, and 
seek appropriate consultation when needed for the good of those served.  

8. Pastoral ministers strive for heightened awareness of ecumenical, ethnic, ecological, 
and gender related issues.  

9. Pastoral ministers fully inform those they serve as to the purpose and nature of their 
ministerial activities as well as their level of training and competence, making 
appropriate referrals when in the best interest of the person with whom they are 
working.  

10.  Pastoral ministers distinguish clearly between statements and actions they make as 
an individual, as a representative of the community of faith and as a pastoral 
professional.  

11.  Pastoral ministers are aware they have considerable personal power because of their 
ministerial position. Therefore, pastoral ministers are particularly aware of the need 
for healthy physical, sexual, intellectual, emotional and spiritual boundaries.  

12.  Pastoral ministers are aware of and make every effort to resist the influences and 
pressures which result from unavoidable, overlapping relationships as they may 
interfere with the exercise of professional discretion and impartial judgment.  

13.  Pastoral ministers do not accept or offer gifts which involve expectations that would 
extend, curtail or alter the service offered.  

14. Pastoral ministers maintain the confidentiality of information received when 
requested by the person or required by the circumstances unless written permission 
is given to share the privileged information.  
Exceptions may be made: when they judge that physical harm would come to the 
person or to third parties; when they are required by law to report; when they judge 
that consultation with working professionals is necessary for the improvement of the 
service offered. In this case all names and any unnecessary identifying 
circumstances are changed.  

15.  Pastoral ministers know that those served have a right to see all pastoral records 
concerning them.  

16.  Pastoral ministers retain all notes and records of pastoral interaction/ intervention in 
a locked, safe place and dispose of same, as appropriate, to protect confidentiality.  

17.  Pastoral ministers do not release information to third parties without the expressed 
consent of those served or the order of a court with competent jurisdiction.  

18.  Pastoral ministers do not exploit a dispute between a Colleague and employers to 
obtain a position or otherwise advance their interest.  



19.  Pastoral ministers respect the work of their colleagues and use appropriate channels 
to express differences when deemed necessary.  

20.  Pastoral ministers are willing to carry out the policies and purposes of the hiring 
body; however, when occasion warrants she/he may offer alternative perspectives 
for the benefit of those served.  

21. Pastoral ministers report inappropriate conduct by a colleague in ministry to 
appropriate church/civil authorities in order to protect others from harm.  

Resources used to develop NALM Code of Ethics: A Code of Ethics for Spiritual Directors (Pecos, 
New Mexico: Dove Publications, 1992) American Association of Pastoral Counselors Code of Ethics 
(Approved April 27, 1991) Association of Pastoral Ministry, Archdiocese of St. Paul and Minneapolis 
(Draft September, 1993) COMISS Code of Ethics (Commission on Ministry in Specialized Settings, 
Washington, DC - Draft, 1989) Entrusted to Our Care (Minnesota Interfaith Committee on Sexual 
Exploitation by Clergy - Draft, 1989) Ethical Standards for Ministers in the Archdiocese of St- Paul and 
Minneapolis (Draft no date given, committee chair Rev. Ken Pierre) National Federation for Catholic 
Youth Ministry Inc., Code of Conduct (Approved, January 30, 1993) 
 

 
www.nalm.org 
 



Basic Two Year Pastoral Ministry 
 

YEAR I 
 
Anointing & Reconciliation (1 session each) 
 
Baptism (2 sessions) 
 
Catholicism (2 sessions) 
 
Confirmation (2 sessions) 
 
Ecclesial Ministry/Ministries (2 sessions) (includes 1 day retreat) 
 
Eucharist (2 sessions) 
 
Holy Orders & Matrimony  (1 session each) 
 
Personal/Pastoral Themes for Ministry (2 sessions) 
 
(Supervised Field Experience) 
 
YEAR II 
 
Catechetical Themes for Ministry (1 session) 
 
Discipleship Themes for Ministry (1 session)   
 
Legal/Canonical Themes for Ministry (2 sessions) 
 
Liturgical Themes for Ministry (2 sessions) 
 
Moral Themes for Ministry (1 session)    
 
Retreat (1 session) 
 
Scriptural Themes, New Testament (2 sessions) 
 
Scriptural Themes, Old Testament (2 sessions) 
 
Spiritual Themes for Ministry (2 sessions)  
 
Theological Themes for Ministry (2 sessions) 
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Diocese of Davenport 
Overview of Ministry Formation Programs 

Basic (two-year) 
 

Please retain this packet. 
You will need it as a reference throughout the year. 

 
Overview 
 
This 2-year program will introduce participants to ministry in the church and help them prepare for a 
variety of leadership positions emerging in the church.  Baptism into Christ obliges us to share in 
Christ’s ministry.  The Diocese of Davenport in the documents from Synod V stated among its goals 
the following, “that the church of Davenport recognize, affirm and enable not only ordained ministry, 
but the baptismal commission of all its members...that formation and education be offered with even 
greater energy, so that the Christian faithful may more effectively take their rightful place and fulfill 
their baptismal obligations in the church and society, living the Gospel to bring true justice and peace 
to the world”. 
 
Goals & Objectives 
 
The first goal of the program is to assist in the personal formation of the adult Catholic in her or his 
relationship with Christ.  The objectives to meet this goal include opportunities for personal and 
communal worship, prayer experiences and retreats, and community building. 
 
The second goal of the program is to develop deeply spiritual, professional and competent ministers.  
The objectives to meet this goal include a stimulating and challenging academic curriculum, 
competency-based learning goals, and strong ministerial skills development.  All of this is grounded in 
Scripture, Church Tradition, and within the context of a theologically sound program.  
 
Standards and Competency-Based Goals 
 
The program meets the standards and competency-based goals for parish ministry as established by the 
NALM (National Association for Lay Ministry), the NCCL (National Conference for Catechetical 
Leadership) and the NFCYC (National Federation for Catholic Youth Ministry) established in 2003: 
 
Core Certification Standard One:  Personal and Spiritual Maturity   
A lay ecclesial minister demonstrates personal and spiritual maturity in ministry with the people of 
God.  A lay ecclesial minister exhibits personal maturity through a balanced lifestyle, a positive self-
image, and appropriate relationships.  The minister develops a spiritual maturity formed in theological 
reflection, based on Gospel values, and nurtured in private, communal, and liturgical prayer.  The 
minister views God, church, and the world in a holistic manner and engaged in communal worship and 
social justice.  (competencies 1.1-1.7 see course descriptions for individual competency-based goals) 
 
Core Certification Standard Two:  Lay Ecclesial Ministry Identity 
A lay ecclesial minister identifies the call to formal and public ministry as a vocation rooted in 
baptism.  A lay ecclesial minister accepts ministerial vocation as a baptismal call from Christ mediated 
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through the people of God.  The minister acknowledges this call as affirmed, recognized, and nurtured 
by the Church and the local community, as well as in ministerial and personal relationships. 
(competencies 2.1-2.5 see course descriptions for individual competency-based goals) 
 
Core Certification Standard Three:  Roman Catholic Theology 
A lay ecclesial minister integrates knowledge of Roman Catholic faith within ministry.  A lay ecclesial 
minister’s faith is formed in the Catholic theological tradition.  Theological formation includes 
ongoing foundational education in revelation and sacred Scripture, Christology, Christian 
anthropology, sacramental theology, ecclesiology, pastoral theology and inculturation, moral theology, 
Catholic social teaching, spirituality, ecumenism, liturgy, and worship.  A minister articulates and 
interprets a Catholic understanding of scripture, tradition, and doctrine, and uses this knowledge to 
form a community of disciples engaged in the mission of the Church.  (competencies 3.1-3.9 see 
course descriptions for individual competency-based goals) 
 
Core Certification Standard Four:  Pastoral Praxis 
A lay ecclesial minister engages in pastoral activity that promotes evangelization, faith formation, 
community, and pastoral care with sensitivity to diverse situations.  A lay ecclesial minister applies the 
process of pastoral praxis in building a community of disciples engaged in the transformation of 
society.  The minister incorporates the dimensions of evangelization, faith formation, worship, 
inculturation, community, justice, and service within pastoral activities.  The minister is an effective 
listener who fosters respect and compassionate care within diverse family, community, and cultural 
settings in the spirit of Gospel values.  (competencies 4.1-4.16 see course descriptions for individual 
competency-based goals) 
 
Core Certification Standard Five:  Professional Practice 
A lay ecclesial minister provides effective leadership, administration, and service, in the spirit of 
collaboration.  A lay ecclesial minister understands leadership theory and applies it in a ministerial 
setting.  The minister demonstrates a knowledge of and ability to work with parish and arch/diocesan 
systems and structures.  The minister recognizes the importance of administration of parish programs 
and uses appropriate resources.  The minister lives by the code of ethics applicable to ministry and 
abides by civil and Church law.  (competencies 5.1-5.8 see course descriptions for individual 
competency-based goals) 
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Information 
 
This program is a formation experience, not simply an educational process.  Therefore, the formation 
program consists of three areas of emphasis: education, spiritual formation, and development of 
ministerial skills and competencies.  
 
Applicants may attend all modules for certification or audit a few modules for personal enrichment 
(non-certification).  A certificate will be presented to those who complete the entire program.  
Participants may apply in the program at any time. 
 
Three processes offered: 
 
MFP-ICN/Small Group 
The program consists of professionally taught modules (8 per year) offered over the ICN (Iowa 
Communications Network) along with small group learning sessions. Each module meets two 
Saturdays per month from 9 a.m. to 4 p.m.  
 
MFP-Parish/Small Group 
The program consists of professionally taught modules (8 per year) using the video tapes from the 
MFP-ICN process along with small group learning sessions.  Each parish determines their schedule 
upon approval of the diocesan coordinator of Ministry Formation.  A diocesan-approved facilitator will 
lead each parish process.  
 
MFP-Individual/Small Group 
The program consists of professionally taught modules (8 per year) using video tapes from the MFP-
ICN process.  Individuals view the video tapes and write a reflection paper for each module.  They 
meet to do the small group process once a month per module with a diocesan approved facilitator. 
 
Fees 
 
Partial funding for this program is provided by the Annual Diocesan Appeal.  There is a yearly 
registration fee or a fee for individual modules. Fees are subject to change. Contact the Diocese of 
Davenport for the current rate. This registration fee covers most books and materials. 
 
Requirements for Admission 
 
• Completed application form. 
• Registration fee has been paid. 
• Letter of recommendation from pastor or dean. 
• Applicant is a person of maturity, sensitive to the needs of others, and willing to work with others. 
• Applicants must be practicing Catholics. 
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Requirements for Graduation/Certification 
 
• Participant has attended all 18 modules required in the 2-year program. (see guidelines for 

attendance and make-up) 
• Participant has completed all assignments in the program. (Participants in the MFP-Individual 

process must have completed all required reflection papers, after viewing video tapes and the 
assigned reading material.) 

• Participant has completed their supervised field experience. 
• Participant has completed the Myers-Briggs Inventory. 
• Participant has completed all of the self-evaluations (one for every module). 
• Participant has completed the Discipleship Profile.  
• Participant has completed a Spiritual Autobiography 
• Participant has attended the Diocesan training regarding sexual misconduct and has completed the 

acknowledgement and consent forms. 
• Participant has completed a Personal Interview with the program coordinator. 
 
Attendance & Make-Up 
 
Participant is required to attend all sessions 
 
The following apples to those participating in the MFP-ICN/Small group process: 
 If an emergency arises and a participant must miss part or all of a Saturday, the following procedures 
and guidelines are required: 
 
It is the responsibility of the absent participant to contact the program administrative assistant (Barb 
Butterworth  563-324-1912 ext. 265 butterworthb@davenportdiocese.org ) for a copy of the videotape 
of the ICN presentation, all assignments, small group processes, and required handouts for the module 
that was missed. 
 
If you miss part of a Saturday session… 
 
For every ICN portion that is missed, the participant must view the video for that part of the session 
and then complete the following: (2 pages minimum) 
• In a clearly written opening paragraph identify three key points you heard in the video. 
• Write a paragraph about each of the key points.  In each paragraph you may reflect on the point, 

refute it, agree with it, question it, amplify it, restate it in your own words, or do anything else that 
will be helpful to you as you digest the material. 

• Write a summary-closing paragraph. 
 
If one Discussion Session is missed, the participant must comment on the readings assigned for that 
module using the format identical to the one described above. (2 pages minimum) 
• Identify three key points in the readings. 
• Write a “helpful” paragraph about each point. 
• Write a summary closing paragraph. 
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If you miss an entire Saturday session… 
 
For every Entire Saturday that is missed, the participant will view the videos, complete the 
readings, and write a 6 page paper (minimum) which will include the following: 
• A clearly written opening paragraph identifying a subject, concept, or concern you encountered in 

the video or the readings that was interesting, new, or challenging for you. 
• A paragraph or more that reflects on how this subject, concept, or concern affects your life today. 
• Several paragraphs that identify ways you can respond to the subject matter covered in the video or 

the readings including any decisions or conclusions you may have reached as a result of your study 
of this material.  (These paragraphs might analyze, expand, or explain in greater detail how the 
subject affects your life today.) 

• A concluding paragraph that wraps up, restates or further clarifies the impact this subject, concept, 
or concern has on your life. 

 

* Please note: 

If you miss two complete Saturdays in a module or if you miss both discussion sessions in a 
module, you cannot make-up that module. You will be required to take that module the next 
time it is offered. (A module consists of two Saturday sessions, 9:00 to 4:00, in the same month) 
 
All make-up papers must be sent to the program coordinator: 
 

Diocese of Davenport 
Attn. IlaMae Hanisch 
2706 N. Gaines Street 
Davenport IA 52804 

 
You may e-mail papers to hanisch@davenportdiocese.org   
 
Please include a cover page with the module title, date and portions that you missed, and your 
name.  
 
Whenever possible, please type. 
 
This program is a prerequisite for Deaconate, Catechetical Leader, Liturgical Leader, and the Pastoral 
Associate Ministry Formation Programs. 
 
For additional information, contact IlaMae Hanisch at (641) 791-3435 email: 
hanisch@davenportdiocese.org or Barbara Butterworth at (563) 324-1912 ext. 265 email: 
butterworthb@davenportdiocese.org 
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Diocese of Davenport 

Ministry Formation Program 

Application for Admission 
 

___________________________________________________________________/____/____ 
Last Name   First Name  Middle Name               Birth date   

______________________________________________________________________________ 
Street Address         

______________________________________________________________________________ 
City     State    Zip Code 

(_______)______________________________(_______)_______________________________ 
Day Phone Number                                                       Evening Phone Number 

______________________________________________________________________________ 
Email         

______________________________________________________________________________ 
Parish        

  
I am applying for admission to: (check one) 
 
_____ MFP-ICN/Small Group 
 

_____ MFP-Parish/Small Group 
 

_____ MFP-Individual/Small Group  
 

_____ Individual module/s (please list) __________________________________________ 
 
Returning participants need only to fill out/update personal contact information on 
the first page. 
 
 
______________________________________________________________________________ 
Employer       Position/Title 

Education (Beginning with most recent) 

______________________________________________________________________________ 

______________________________________________________________________________ 
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Work Experience (Beginning with most recent) 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
 
 
Briefly state your reasons for applying for admission to the Ministry Formation 
Program.  (Attach a separate sheet if necessary.) 
 
______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 

Describe or List Briefly 
 

Present involvement in parish activities 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

Past involvement in parish activities   

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

Any other relevant experience (volunteer/community service)   

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
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List any courses you have taken in Scripture, Theology, or Church History   

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
 

 
 

COMPLETE ALL SECTIONS OF THIS APPLICATION FORM  
AND INCLUDE REGISTRATION PAYMENT  

SEND TO: 
 

DIOCESE OF DAVENPORT 
Attn IlaMae Hanisch 
2706 N. Gaines Street 

Davenport, IA 52804-1998 
 
 

 

For additional information, contact IlaMae Hanisch at (641) 791-3435 email: 
hanisch@davenportdiocese.org or Barbara Butterworth at (563) 324-1912 ext. 265 email: 
butterworthb@davenportdiocese.org 
 
 
 
THE ENCLOSED RECOMMENDATION FORM MUST BE FILLED OUT BY YOUR 

PASTOR OR DEAN AND MAILED BY HIM UNDER SEPARATE COVER TO: 
 

DIOCESE OF DAVENPORT 
Attn IlaMae Hanisch 
2706 N. Gaines Street 

Davenport, IA 52804-1998 
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Diocese of Davenport 
Ministry Formation Program 

CONFIDENTIAL 
 

RECOMMENDATION FORM 
 
Applicant’s Name______________________________________________________________ 
 
Please indicate how confident you are in recommending him/her to the Ministry 
Formation Program: 
 
_____ Recommend strongly                                 _____ Recommend 
 
_____ Recommend with reservations                _____ Not Recommend   
 
I recommend this person because of:  (check all that apply) 
 
_____ present involvement with parish or ministry 
 
_____ dedicated to prayer and the spiritual life 
 
_____ gifts and talents he/she possesses 
 
_____ other: __________________________________________________________________ 
 
1. How long have you known this person? ______________________________________ 
 
2. What strengths have you observed in this person that are important in ministry? 
 
______________________________________________________________________________  
 
3. In what ways might this person become more effective in ministry? 
 
______________________________________________________________________________ 
 
4.   Other comments: __________________________________________________________ 
 
Your Name (please print): ______________________________________________________ 
 
Signature ____________________________________________Date ____________________ 
 
Parish ______________________________________________ Phone ___________________ 
 
Please mail this letter of recommendation in a sealed envelope to:  

Diocese of Davenport 
Attn:  IlaMae Hanisch 
2706 N. Gaines Street 
 Davenport IA  52804 

 



Module: Anointing & Reconciliation 
 
Standard Three:  Roman Catholic Theology 
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources shall: 
3.5 Know and integrate into ministerial practice a theology of sacraments by: 
 3.5.1    Identifying major sacramental concepts, including Jesus as the primordial sacrament, 
  the sacramental nature of the Church, and the development and meaning of the seven 
  sacraments. 
 3.5.2    Explaining the meaning of the sacraments as celebrations of the paschal mystery and 
  of grace. 
 
Standard Four:  Pastoral Praxis 
 
Competencies: 
A lay ecclesial minister shall: 
4.1 Implement the principles and processes of pastoral care by: 
 4.1.1    Promoting celebrations of sacraments and all significant life moments of individuals, 
  groups, and cultures. 
 
References: 

• Bausch, William J. A New Look at Sacraments Chapter 11, Reconciliation: The Sacraments of 
Penance; Chapter 12, The Sacrament of Penance; Chapter 13, Penance and Process; Chapter 
14, Anointing of the Sick: The Forgotten Sacrament 

• Dallen, James: “The Confession Crisis: Decline or Evolution?”  
• Chart: Historical Overview: Penance  
• Chart: Historical Overview: Anointing of the Sick  
• Dunn, Edmond J. What Is Theology: Foundational and Moral 
• Cooke, Bernard. Sacraments and Sacramentality Chapter 1, Sacraments Are for Humans; 

Chapter 15, Jesus’ Ministry: Teaching and Healing; Chapter 16, Service to Human Bodiliness,                                                                
• The Rite of Anointing and Pastoral Care of the Sick,” The Rites of the Catholic Church 

(Volume One): Study Edition  
• Genesis 1:1- 2:2 (first Creation Story); Genesis 2:4b–2:24 (2nd Creation Story); Genesis 3:1–

24 (the Fall), Exodus (Moses and the Covenant) Chapters I, II, V, XV, XXIII: 20 – 22; XXIV: 
1–8. 

• Matthew 5; Matthew 16:13-20;  18:15-18; John 20:19-23; Romans 5:11; Corinthians 5:11-21  
• Isaiah 42: 1-7; 49:1-6; 50:4-9A; 52:13-53:12 (Servant Songs)  
• James 5:13-20; John 13-20 (Jesus’ Last Discourse, Passion) Mark 2:1-12; 6:6b-13; Matthew 

8:5-13; 9:28-34; Luke 4:38-41; 8:40-56; John 9:1-41 
 
 



 

Module: Baptism  
 
Standard Three:  Roman Catholic Theology 
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources shall: 
3.5 Know and integrate into ministerial practice a theology of sacraments by: 
 3.5.1    Identifying major sacramental concepts, including Jesus as the primordial sacrament, 
  the sacramental nature of the Church, and the development and meaning of the seven 
  sacraments. 
 3.5.2    Explaining the meaning of the sacraments as celebrations of the paschal mystery and 
  of grace. 
 
Standard Four:  Pastoral Praxis 
 
Competencies: 
A lay ecclesial minister shall: 
4.1 Implement the principles and processes of pastoral care by: 
 4.1.1    Promoting celebrations of sacraments and all significant life moments of individuals, 
  groups, and cultures. 
 
References: 

• Catechism of the Catholic Church # 1113-1134 and 1217 – 1284. 
• Kelly, Liam.  Sacraments Revisited New York: Paulist Press, 1998. pp. 33 – 51.  
• Documents of Vatican II  Decree on the Apostolate of the Laity (Apostolicam Actuositatem ) 
• Documents of Vatican II Dogmatic Constitution on the Church (Lumen Gentium) paragraphs 

8; 11; 14-17. 
• Osborne, Kenan B. O.F.M.  Sacramental Theology: A General Introduction.  Mahwah, New 

Jersey: Paulist Press, 1988.  pp. 69 – 99.  
• McKenna, Megan.  Rites of Justice.  Maryknoll: Orbis Books, 1997, pp. 45-73.  
• The Rite of Christian Initiation: Study Edition. Washington, D.C.: USCC, 1988.  
• General Reading List on Sacraments 

 



Module: Catholicism-History, Doctrine, Tradition 
 
Standard Three:  Roman Catholic Theology     
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources, shall: 
3.2       Know and integrate into ministerial practice a theology of God as One and Triune, 

Jesus Christ, and the human person by: 
3.2.1 Identifying the historical development and meanings of the credal statements 

associated with the three persons of the trinity. 
3.2.4 Describing the activity of the Spirit in the Church and world. 

3.3 Know and integrate into ministerial practice a theology of church as it developed through 
history by: 
3.3.1 Demonstrating an ecclesiology of domestic church, parish, arch/diocesan church, and 

universal church. 
3.3.2 Describing the nature and structure of the Roman Catholic Church, ijncluding its 

apostolic origins, church as communion and sacrament, magisterium and authority, 
and mission. 

3.3.3 Interpreting ecclesial events in the light of church history, Vatican II documents, and 
subsequent Church teaching. 

3.3.4 Explaining the role of Mary and the communion of saints in prayer and Church 
tradition. 

3.3.5 Articulating the vision for the inculturaltion of the Gospel and the new evangelization 
as expressed in current church documents. 

3.9 Know and integrate into ministerial practice a respectful understanding of ecumenism and 
other faith traditions by: 
3.9.1 Identifying the historical background of the church’s moments of separation and its 

efforts towards unity. 
3.9.2 Promoting opportunities for dialogue, prayer, and actions for justice with others in 

ecumenical and interfaith contexts. 
 
References: 

•  “The Church, the World, and the Kingdom”, from Rites of Justice, by Megan McKenna. New 
York: Orbis Books, 1997. 

• “The Concept of Tradition,” from Inventing Catholic Tradition, by Terrence W. Tilley. New 
York: Orbis Books, 2000. 

• “A Sane Sense of Sin,” by William O’Malley. America, April 8, 1995. 
•  “What Stories to Tell Luke?” from What Makes Us Catholic?, by Thomas Groome. San 

Fransisco: Harper Books, 2002. 
• “Flannery O’Connor, Everything That Rises Must Converge,” from Exploring Catholic 

Literature, ed. Mary R. Reichardt. New York: Sheed & Ward, 2003. 
• “A Good Man Is Hard To Find,” by Flannery O’Connor. 

 



Module: Confirmation 
 

Standard Three:  Roman Catholic Theology 
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources shall: 
3.5 Know and integrate into ministerial practice a theology of sacraments by: 
 3.5.1    Identifying major sacramental concepts, including Jesus as the primordial 

 sacrament, the sacramental nature of the Church, and the development and meaning of 
 the seven sacraments. 

 3.5.2    Explaining the meaning of the sacraments as celebrations of the paschal 
 mystery and of grace. 

 
Standard Four:  Pastoral Praxis 
 
Competencies: 
A lay ecclesial minister shall: 
4.1 Implement the principles and processes of pastoral care by: 
 4.1.1    Promoting celebrations of sacraments and all significant life moments of  

 individuals, groups, and cultures. 
 
References: 

• Guzie, Tad. The Book of Sacramental Basics.  New York: Paulist Press, 1981, Chapter 5.  
• McKenna, Meagan “Confirmation” from Rites of Justice  
• Huebsch, Bill “Confirmation” from Rethinking Sacraments  
• Historical Overview: Confirmation  
• Three Paradigms of Confirmation  
• General Reading List on Sacraments  
• RITE OF CONFIRMATION OUTSIDE MASS  

 



Module: Ecclesial Ministry & Ministries  
 

Standard Two:  Lay Ecclesial Ministry Identity 
 
Competencies: 
A lay ecclesial minister shall: 
2.1 Develop ministerial goals integrated with Gospel values. 
2.2 Maintain a support system and set responsible boundaries in order to balance ministry, 

community, family, and personal and pastoral relationships. 
2.3 Accept and articulate one’s ministerial vocation as coming from God and confirmed by the 

ecclesial community. 
2.4 Model ecclesial ministry, collaboration, and leadership on the example of Jesus. 
2.5 Identify with the universal Church and its global mission so that all ministerial activity flows 

from that mission. 
 
Standard Five:  Professional Practice 
 
Competencies: 
A lay ecclesial minister shall: 
5.1 Utilize leadership skills in ministry, including visioning, planning, communication,  

decision-making, delegating, and conflict management. 
5.2 Demonstrate proficiency in the organization and administration of ministry programs. 
5.3 Conduct self in a manner consistent with a professional code of ethics and the provisions of 

civil and Church law. 
5.4 Work effectively with parish and arch/diocesan personnel, systems, and structures. 
5.5 Collaborate with the community leaders of the various cultural groups present in the parish or 

diocese to develop culturally appropriate responses to particular pastoral needs. 
5.6 Exhibit a spirit of discipleship in ministerial service. 
 
References: 

• Dunning, James B.  “From Ministries to Institutions to Ministries.”  Ministries:   Sharing 
God’s Gifts.  Winona, MN: St. Mary’s Press, 1985.  

• Fox, Zeni.  “The Rise of Lay Ministry in the Years since Vatican II.”  The Church in the 
Nineties: Its Legacy, Its Future.  Pierre M. Hegy, ed.  Collegeville: Liturgical Press, 1993.  

• McBrien, Richard P.  “What Qualities Do Ministers Need?”  Ministry.  San Francisco: Harper 
& Row, 1987  

• Bishop Gregory, The Importance of Leadership in Society and the Church  
• Lay Ecclesial Ministry: The State of the Questions  A report of the National Conference of 

Catholic Bishops Subcommittee on Lay Ministry, Committee on the Laity 1999  
• Richstatter, O.F.M., Thomas.  Lay Ministry: Not Just for a Chosen Few, Catholic Update, 

St. Anthony Messenger, 1991.  
• Cardinal Mahony, Parish Ministry Today-We’re All in It Together, Catholic Update, St. 

Anthony Messenger, April 2001.  
• Mercer, David. Entering Parish Ministry, Do’s & Don’ts pamphlet, National Pastoral Life 

Center.  
• Vatican Council II: Volume 1 The Concilar and Post Concilar Documents, Decree on the 

Apostolate of Lay People, Rome, 1965 Sections: 5-14 (pp 772-782); 28-32 (pp 793-797).  
• Vatican II, Pastoral Constitution on the Church in the Modern World, Sections: 29-31(pp 

929-931) 
• Catechism of the Catholic Church, Paragraphs 29-31 (pp 322-324) 



• MFP Deanery Advisors contact information 
• MFP guidelines, policies and procedures 
• National Association for Lay Ministry (NALM) Standards and Code of Ethics  
• Bibliography & Resources for Parish Leadership 
• Discipleship Profile 

 
 



Module: Eucharist 
 
Standard Three:  Roman Catholic Theology 
         
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources shall: 
3.5 Know and integrate into ministerial practice a theology of sacraments by: 
 3.5.1 Identifying major sacramental concepts, including Jesus as the primordial sacrament, 
  the sacramental nature of the Church, and the development and meaning of  the seven 
  sacraments. 
 3.5.2    Explaining the meaning of the sacraments as celebrations of the paschal mystery and 
  of grace. 
 
Standard Four:  Pastoral Praxis 
 
Competencies: 
A lay ecclesial minister shall: 
4.1 Implement the principles and processes of pastoral care by: 
 4.1.1    Promoting celebrations of sacraments and all significant life moments of individuals, 
  groups, and cultures. 
 
References: 

• Appendices A and B from M. Basil Pennington, O.M.I., The Eucharist Yesterday and Today, 
New York: Crossroad, 1985.  

• Various articles from The Harper Collins Encyclopedia of Catholicism, Richard McBrien, 
gen.ed. New York: Harper Collins, 1995.  

• “The Eucharist: The Choice for Shared Bread and Solidarity,” from Rites of Justice, Megan 
McKenna. New York: Orbis Books, 1997.  

• Optional reading : Roman Catholic Theologies of the Eucharistic Communion: A 
Contribution to Ecumenical Conversation, David N. Power, O.M.I.  

• The Future of the Eucharist, Bernard Cooke. Mahwah, New Jersey: Paulist Press, 1997.  
• “Justice and the Eucharist,” from Living Bread, Saving Cup, ed. R. Kevin Seasoltz, 

Collegeville, Minnesota: Liturgical Press, 1982.  
• Joseph M. Powers, S.J., “Eucharist, Mystery of Faith, and Love,” from The Sacraments: 

Readings in Contemporary Sacramental Theology, gen. Ed. Michael J. Taylor, S.J. New 
York: Alba House, 1981.  

• Historical Overview: Eucharist  



Module: Holy Orders & Matrimony 
 
Standard Three:  Roman Catholic Theology 
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources shall: 
3.5 Know and integrate into ministerial practice a theology of sacraments by: 
 3.5.1    Identifying major sacramental concepts, including Jesus as the primordial 

 sacrament, the sacramental nature of the Church, and the development and meaning of 
 the seven sacraments. 

 3.5.2    Explaining the meaning of the sacraments as celebrations of the paschal mystery and 
  of grace. 
 
Standard Four:  Pastoral Praxis 
 
Competencies: 
A lay ecclesial minister shall: 
4.1 Implement the principles and processes of pastoral care by: 
 4.1.1    Promoting celebrations of sacraments and all significant life moments of  

 individuals, groups, and cultures. 
 
References: 

• Catechism of the Catholic Church.  Paragraphs 1533 - 1589 (This is Chapter Three, Article 
6 of Part Two of the Catechism). 

• Bausch, William J.  Ministry: Traditions, Tensions, Transitions.  Mystic, CT: Twenty-Third 
Publications, 1982.  

• Smith, Karen Sue, editor.  Priesthood in the Modern World: A Reader.  Franklin, WI: Sheed 
and Ward, 1999.  

• Congregation For Catholic Education, Congregation for the Clergy, Basic Norms for the 
Formation of Permanent Deacons, Directory for the Ministry and Life of Permanent 
Deacons, Libreria Editrice Vaticana Vatican City 1998.  

• Documents of Vatican II.  The Dogmatic Constitution on the Church ("Lumen Gentium") 
paragraphs 20 - 29.  The Constitution on the Sacred Liturgy ("Sacrosanctum Concilium") 
paragraphs 41 - 42.  Decree on the Pastoral Office of Bishops in the Church ("Christus 
Dominus") paragraphs 11 - 21. 

• Historical Overview: Holy Orders  
• Bausch, William J.  "Holy Orders, Holy Order."  A New Look at the Sacraments  
• Komonchak, Joseph, et al.  "Orders and Ordination."  The New Dictionary of Theology. 

Catholic Rites Today: Abridged Texts for Students.  Allan Bouley, ed.  
• Cozzens, Donald B.  The Spirituality of the Diocesan Priest.  Collegeville, MN: The 

Liturgical Press, 1997.  
• Taylor, S.J., Michael J.  The Sacraments: Readings in Contemporary Sacramental 

Theology.  New York: Alba House, 1981.  
 
 
 
 
 
 
 
 



Participant Packet, Texts and Readings for Matrimony: 
• Letter to Families 
• Marriage and the Code of Canon Law  
• The Rite of Marriage  
• Prayers  
• Historical Overview  
• Origins  Articles: 

§ Family, Marriage and “De Facto” Unions  
§ What Do We Know About Marriage Preparation? 
§ Marriage Preparation and Cohabiting Couples: Information Report 

• Executive Summary: 
§ “Marriage Preparation in the Catholic Church: Getting it Right” 
§ “Ministry to Interchurch Marriages: A National Study” 
§ “Time, Sex, and Money: The First Five Years of Marriage” 

• Blessing of Married Couples 
• The National Marriage Project Publication 
• The State of Our Unions 
• What is Marriage? An Exploration 
• The Top Ten Myths of Divorce  
• The Top Ten Myths of Marriage  
• Divorce Support Ministry Bibliography  
• Resources for Marriage Enrichment & Marriage Preparation  
• An Introduction to Natural Family Planning 
• Study Guide for the video Preparing Cohabiting Couples for Marriage 
• Views of a Marriage with and without Faith 
• “Why FOCCUS?” brochure 
• Ten Selected FOCCUS Statements 
• Three Is A Couple Brochure 
• Annulment Brochure 
• Marriage Preparation Forms: 

§ Prenuptial Investigation Form  
§ Freedom to Marry Form 
§ Diocesan Synod V document, requirements for Pre-Marital Preparation 
§ Decree of Promulgation from NCCB November 18, 1998 
§ A Christian Declaration on Marriage November 14, 2000 
§ Dispensation/Permission Request Form 
§ Dispensation from Catholic Form of Marriage 

 
 
 
 
 
 
 
 
 
 



Module: Personal/Pastoral Themes for Ministry 
 
Standard One:  Personal and Spiritual Maturity 
 
Competencies: 
A lay ecclesial minister shall: 
1.1 Discern and respond to the call of the Holy Spirit to live as a disciple of Jesus Christ. 
1.2 Identify personal gifts and challenges through self- reflection and spiritual companioning. 
1.3 Reflect commitment to the Gospel through regular prayer, ongoing study and 

theological reflection, action on behalf of justice, and fulfillment of ministerial 
responsibilities. 

1.4 Discern and address current realities in the Church and the world in light of the Gospel. 
1.5 Give witness to an integrated spirituality formed by scripture, theological reflection, prayer, 

and communal worship. 
1.6       Relate respectfully with a diversity of persons, age groups, and cultures. 
1.7 Engage in personal, life- long faith formation and continuing education. 
 
Standard Three:  Roman Catholic Theology     
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources, shall: 
3.6 Know and integrate into ministerial practice a theology of pastoral ministry by:     

3.6.1 Articulating pastoral responses that invite the community into discipleship 
and witness according to the pastoral needs of people from various cultures. 

3.6.2 Demonstrating skill in theological reflection. 
3.6.3 Understanding a theology of pastoral ministry that supports collaboration among 

bishops, presbyters, deacons, lay ecclesial ministers, and all the people of God. 
  
Standard Four:  Pastoral Praxis 
 
Competencies: 
A lay ecclesial minister shall: 
4.1 Implement the principles and processes of pastoral care by: 

4.1.1. Promoting celebrations of sacraments and all significant life-moments of individuals, 
groups, and cultures. 

4.1.2. Listening with empathy and solidarity in the spirit of Gospel values. 
4.1.3. Working toward inclusion of persons with disabilities in every area of parish life. 
4.1.4. Recognizing the signs of need for professional help in an individual and offering 

resources for assistance. 
4.1.5. Knowing the signs of physical, sexual, and psychological abuse and adhering to civil 

and ecclesial procedures for reporting abuse. 
4.1.6. Nurturing communities of wellness and responding to persons-at-risk in collaboration 

with other pastoral ministers through programs of prevention and pastoral care. 
4.1.7. Developing ways to respond to community crises in collaboration with other pastoral 

ministers and community resources. 
4.5 Integrate a family perspective and greater understanding of the diversity of family structures 

in ministry. 
4.6 Empower others to develop and articulate their own personal faith and to identify and utilize 

their unique gifts. 
 
 



References: 
•  “Six areas of Ministry”, Diocese of Davenport 
• “Nine Spiritual Principles for a Humane Workplace” by Fr William Byron 
• “Seasons of Strength” by James D. and Evelyn Eaton Whitehead (Introduction: Vocation and 

Virtue, chapter 1:  The Leap of a Vocation, and chapter 2:  Christian Maturing-The Story of 
Three Dreams) 

• “Themes” by Gallup/SRI (deacon themes, religious themes, catholic school principal themes, 
catholic school teacher themes, priest themes, pastoral administrator themes, and DRE 
themes) 

• “Stages of Faith”-Article from Psychology Today by James Fowler 
• Stages of Faith-The Psychology of Human Development and the Quest for Meaning by 

James Fowler (tables 2.1, 3.1, 3.2, and 3.3) 
• “What Makes a Leader,” Goleman, Daniel; Harvard Business Review; November-December, 

1998; pages 93-102; reproduction number 98606. 
• “The Change Masters” (excerpt) Moss Kantor, Rosabeth;  
• “What to Observe in a Group,” Schein, Edgar H.; “Readings for the Human Interaction 

Laboratory; NTL Institute for Applied Behavioral Science, 1999. 
• “Leadership in a Successful Parish” Sweetser, Thomas & Carol Wisniewski Holden  
• “The Group: Opportunity and Reality,” Weber, Richard C.; Readings for the Human 

Interaction Laboratory; NTL Institute for Applied Behavioral Science, 1999 
• “The Sounding Board” Wojcicki, Ed; U.S. Catholic, September 2000 
• Pastoral Care Bibliography Diocese of Davenport 
• Bereavement Bibliography Diocese of Davenport 
• Parish Leadership Bibliography Diocese of Davenport  
• Evangelization Bibliography Diocese of Davenport 
• Individualized Learning Packet: “Fostering Leadership Skills in Ministry” 
• Individualized Learning Packet:  “Spirited Leadership” 
• Myers/Briggs Temperament Inventory, “The Sixteen Types” edited from “Please Understand 

Me II” by David Keirsey 
 



 
Diocese of Davenport 

Ministry Formation Programs 
Basic (two-year) 

 
 

Retreat-Year 1 
 

CALLED to Receive the Light of Christ & 

GIFTED to Become the Light of Christ 
 
 

Standard One:  Personal and Spiritual Maturity 

 A lay ecclesial minister demonstrates personal and spiritual maturity in ministry 
with the people of God. 

Competencies: 

A lay ecclesial minister shall: 

1.1 Discern and respond to the call of the Holy Spirit to live as a disciple of Jesus 
 Christ. 
1.2 Identify personal gifts and challenges through self- reflection and spiritual 
 companioning. 
1.3 Reflect commitment to the Gospel through regular prayer, ongoing study and 
 theological reflection, action on behalf of justice, and fulfillment of ministerial 
 responsibilities. 
1.5 Give witness to an integrated spirituality formed by scripture, theological 
 reflection, prayer, and communal worship. 
 
A retreat using the following references: 
Rites of Christian Initiation for Adults 
Easter Vigil Liturgy 
The Rite of Baptism 
Scriptures 
Called and Gifted for the Third Millennium:  Reflections of the US Catholic Bishops 
   On the Decree on the Apostolate of the Laity 1995, 2003 

 
May, 2004 



Module: Catechetical Themes for Ministry 
 
Standard One:  Personal and Spiritual Maturity 
 
Competencies: 
A lay ecclesial minister shall: 
1.7 Engage in personal, life- long faith formation and continuing education. 
 
Standard Three:  Roman Catholic Theology     
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources, shall: 
3.3. Know and integrate into ministerial practice a theology of church as it developed through 

history by: 
3.3.5 Articulating the vision for the inculturation of the Gospel and the new evangelization 

as expressed in current church documents. 
 

Standard Four:  Pastoral Praxis 
 
Competencies: 
A lay ecclesial minister shall: 
4.2 Implement the principles and processes of evangelization and faith formation as outlined in 

the General Directory for Catechesis and other national and universal Church documents. 
4.4       Foster multi-cultural faith experiences. 
4.5       Integrate a family perspective and greater understanding of the diversity of family structures 

 in ministry. 
4.6       Empower others to develop and articulate their own personal faith and to identify and utilize 

 their unique gifts. 
 
References: 

• General Directory for Catechesis 
• Catechesi Tradendae 
• Vatican II Documents 
• Catechism of the Catholic Church 
• Religion Curriculum-Diocese of Davenport, 2004 
• Policy Handbook-Diocese of Davenport 
• “Nurturing Adult Faith-A Manual for Parish Leaders” published by NCCL 
• “Leaders Guide to Our Hearts Were Burning Within Us-A Pastoral Plan for Adult Faith 

Formation in the United States” published by USCCB 
• “Renewing the Vision-A Framework for Catholic Youth Ministry” published by NFCYM 
• “How God Invites Us to Grow:  Six Stages of Faith Development” Catholic Update CU1087 
• Generations of Faith-An Overview 
• Echoes of Faith and Diocesan Catechist Enrichment Process 
• “The Effective DRE-Skills Development Series and Theology Series” published by Loyola 

Press 
• “Catholic Basics-A Pastoral Ministry Series” published by Loyola Press 
• “Whole Community Catechesis” Bill Huebsch 
• “Seven Secrets of Successful Catechists” Joseph D White 
• “Hiring Practices for Catechetical Staff-Position Descriptions, contracts, etc.” 



Module: Discipleship Themes for Ministry 
 
Standard One:  Personal and Spiritual Maturity 
 
Competencies: 
A lay ecclesial minister shall: 
1.4 Discern and address current realities in the Church and the world in light of the Gospel. 
1.6       Relate respectfully with a diversity of persons, age groups, and cultures. 
 
Standard Three:  Roman Catholic Theology     
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources, shall: 
3.6 Know and integrate into ministerial practice a theology of pastoral ministry by:     

3.6.1 Articulating pastoral responses that invite the community into discipleship and witness 
  according to the pastoral needs of people from various cultures. 
3.7 Know and integrate into ministerial practice a theology of the moral life, including Catholic 
 social teaching for the transformation of church and society by: 

3.7.1 Articulating the principles for Catholic moral teaching and personal moral decision-
making. 

3.7.2 Articulating the basic principles of Catholic social teaching. 
3.7.3 Utilizing Catholic social teaching to read the signs of the times in both 

 Church and society. 
3.8      Know and integrate a theology of Catholic spirituality into prayer and ministerial practice by: 

3.8.1 Integrating into ministry an understanding and appreciation of diverse forms and 
multi-cultural expressions of individual and communal Catholic spirituality and 
prayer. 

3.8.2 Fostering the connection between spirituality and social action. 
3.9      Know and integrate into ministerial practice a respectful understanding of ecumenism and 
 other faith traditions by: 

3.9.1 Identifying the historical background of the church’s moments of separation and its 
efforts towards unity. 

3.9.2 Promoting opportunities for dialogue, prayer, and actions for justice with others in  
ecumenical and interfaith contexts.  

 
Standard Four:  Pastoral Praxis 
 
Competencies: 
A lay ecclesial minister shall: 
4.3 Understand and appreciate the gifts diverse cultures bring to the faith community, 
4.4 Foster multicultural faith experiences. 
 
Standard Five:  Professional Practice 
 
Competencies: 
A lay ecclesial minister shall: 
5.4      Work effectively with parish and arch/diocesan personnel, systems, and structures. 
5.5 Collaborate with the community leaders of the various cultural groups present in the parish or 

diocese to develop culturally appropriate responses to particular pastoral needs. 
5.6       Exhibit a spirit of discipleship in ministerial service. 
 



References: 
• America Weekly Magazine published by America Subscriptions, PO Box 693; Mount Morris, 

IL 61054 1-800-627-9533 www.americapress.org $43/yr 
• Building Peace and Justice:  Adult Workshops. Roberta Ann Leskey and Lucianne Siers. 

1990.  
• Everyday Christianity-To Hunger and Thirst for Justice.  A Pastoral Reflection on Lay 

Discipleship for Justice in a New Millennium.  United States Catholic Conference 
Publishing Service  

• Faithful Citizenship-Civic Responsibility for a New Millennium. U.S. Bishops.  United 
States Catholic Conference Publishing Service  

• God’s One Family:  Insights of Faith into Our Changing World—And Your Role In It.  
John C Schwarz.  1990   

• Iowa Catholic Conference brochure and list of legislators 
• Moving Faith Into Action:  A Facilitator’s Guide for Creating Parish Social Ministry 

Organizations.  James R Lund and Mary L. Heidkamp.  1990  
• National Issues Forums in the Catholic Community-Handbook for Moderators and 

Convenors.  www.nifi.org  
• Political Activity Guidelines for Catholic Organizations.  U.S. Bishops.  Text of the legal 

memorandum may be “downloaded” from www.nccbuscc.org/ogc 
• Sharing Catholic Social Teaching & Leaders Guide.  U.S. Bishops. United States Catholic 

Conference Publishing Service  
• Stewardship:  A Disciple’s Response U.S. Bishops. United States Catholic Conference 

Publishing Service  
• The Evangelizing Catholic:  A Practical Handbook for Reaching Out.  Frank P. Desiano.   

 
 
 



Module: Legal Themes for Ministry 
 
Standard Four: 
 
Competencies: 
A lay ecclesial minister shall: 
4.1 Implement the principles of pastoral care by: 

4.1.5 Knowing the signs of physical, sexual, and psychological abuse and adhering to civil 
and ecclesial procedures for reporting abuse. 

 
Standard Five:  Professional Practice 
 
Competencies: 
A lay ecclesial minister shall: 
5.3 Conduct self in a manner consistent with a professional code of ethics and the provisions  of 
 civil and Church law. 
5.4      Work effectively with parish and arch/diocesan personnel, systems, and structures. 
5.5      Collaborate with the community leaders of the various cultural groups present in the parish or 

 diocese to develop culturally appropriate responses to particular pastoral needs. 
 
References: 

• Ministry and the Law: What You Need to Know by Mary Angela Shaughnessy, S.C.N., J.D. 
• A Concise Guide to Canon Law, read pages 13-26, and review in the table of contents the 

outline for the remainder of the book. 
• Articles in Code, Community, Ministry   

§ "Renewal and Reform" 
§ "Canon Law and Parish Ministry" 

• Short Studies in New Law and Life  
§ "What and Why?"  
§ "Marriage and Annulment"  
§ "Eastern Rite Catholics"  

• Goals for the Canonical Education of Church Ministers  
• Canon 877§3 – Recording the Baptism of Adopted Children  
• Canon Law Pretest  
• Catechism of the Catholic Church 

§ Part Three, Section Two, Article 1, Chapter 2, "The Human Community", pp. 
459-472 

§ Chapter 3, "God's Salvation: Law and Grace", pp. 473-481 



Module: Liturgical Themes for Ministry 
 
Standard Three:  Roman Catholic Theology     
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources, shall: 
3.1 Know and integrate into ministerial practice a theology of revelation as embodied in 

Scripture, tradition, and creation by: 
3.1.1 Utilizing the insights of scripture and tradition as a resource for worship, 
 evangelization, social justice, and theological reflection. 

3.2 Know and integrate into ministerial practice a theology of God as One and Triune, Jesus 
Christ, and the human person by: 
3.2.2 Describing the meanings and message of the paschal mystery. 

3.4 Know and integrate into ministerial practice a theology of liturgy/worship by: 
3.4.1 Explaining basic liturgical principles, the liturgical year, liturgical musicians, the 
 devotional and sacramental life of the church, and components of liturgical
 celebrations. 
3.4.2 Utilizing pastoral and liturgical skills to design and, when appropriate, lead 

community prayer. 
 
References: 

• Schematic of Introductory Rite 
• Nicene Creed 
• Eucharistic Liturgy of the Roman Rite 
• Liturgical Rites of the Roman Catholic Church 
• NEWS LETTER (Committee on the Liturgy) 
• Liturgy With Style and Grace 
• The Liturgy Documents: A Parish Resource 
• Catechism of the Catholic Church: 
    Article 1: “Celebrating the Church’s Liturgy", 

          “The Liturgy—Work of the Holy Trinity," 
    Article 2: “Liturgical Diversity and the Unity of the Mystery,"  
 
 
 
 
 



Module: Moral Themes for Ministry 
 
Standard Three:  Roman Catholic Theology     
           
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources, shall:  
3.7 Know and integrate into ministerial practice a theology of the moral life, including   
 Catholic social teaching for the transformation of church and society by: 

3.7.1 Articulating the principles for Catholic moral teaching and personal moral decision-
making. 

3.7.2 Articulating the basic principles of Catholic social teaching. 
3.7.3 Utilizing Catholic social teaching to read the signs of the times in both church and 

society. 
 
References: 

• Edmond J. Dunn, What Is Theology?: Foundational and Moral.  Pp. 143-250. 
• Exodus 19-24; Amos 1-9; Matthew 5-7; Mark 12:28-34;  I Corinthians  5-6-7-8 
• Catechism of the Catholic Church, Part 3 on fifth, sixth and eighth commandments. Pope 

John Paul II, Evangelium vitae, Chapter 3.  
• John Mahoney.  The Making of Moral Theology, chapter one, “The Influence of Auricular 

Confession” pp. 1-36. 
• William J. Byron, S.J. “Ten Building Blocks of Catholic Social Teaching” America 179/n. 13 

(October 31, 1998) 9-12.  
• National Conference of Catholic Bishops “Sharing Catholic Social Teaching: Challenges and 

Directions.  
• Gaudium et Spes – The Pastoral Constitution on The Church in the Modern World from the 

Documents of Vatican II. 
 



 
Diocese of Davenport 

Ministry Formation Programs 
Basic (two-year) 

 
 

Retreat-Year 2 
In Jesus’ Name, We Serve 

 
Standard One:  Personal and Spiritual Maturity 

 A lay ecclesial minister demonstrates personal and spiritual maturity in ministry 
with the people of God. 

Competencies: 

A lay ecclesial minister shall: 

1.1 Discern and respond to the call of the Holy Spirit to live as a disciple of Jesus 
 Christ. 
1.2 Identify personal gifts and challenges through self- reflection and spiritual 
 companioning. 
1.3 Reflect commitment to the Gospel through regular prayer, ongoing study and 
 theological reflection, action on behalf of justice, and fulfillment of ministerial 
 responsibilities. 
1.5 Give witness to an integrated spirituality formed by scripture, theological 
 reflection, prayer, and communal worship. 
 
A retreat using the following references: 
Scriptures 
*In the Name of Jesus-Reflections on Christian Leadership Henri J.M. Nouwen 
The Kingdom of God is Like….Thomas Keating 
The Benedictine Rule of Leadership Craig S. Galbraith, PhD, Oliver Galbraith,PhD 

 
 
 

*primary resource. 
 
 
 

September, 2004 
 



Module: Scriptural (New Testament) Themes for Ministry 
 
Standard Three:  Roman Catholic Theology     
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources, shall: 
3.1 Know and integrate into ministerial practice a theology of revelation as embodied in 

Scripture, tradition, and creation by: 
3.1.1 Utilizing the insights of scripture and tradition as a resource for worship,
 evangelization, social justice, and theological reflection. (New Testament) 
3.1.2 Explaining how the scriptures were divinely inspired and were shaped by the ideas, 

laws, concepts, and texts of the people of God within their cultural context.  (New 
Testament) 

3.1.3 Identifying major themes and concepts in scripture and tradition in light of Church 
teaching, diverse cultural interpretation, and contemporary critical exegesis and 
hermeneutics. (New Testament) 

3.1.4 Identifying the contents of major biblical texts and concepts and their relationship to 
one another and human experience.  (New Testament) 

3.18PCL         Explore the meaning of inspiration, historical development, literary criticism, and  
  biblical themes in an age-appropriate manner. (New Testament) 
 
References: 

• JESUS IS TAKEN CAPTIVE:  
§ Mark 14:43-16:20 
§ Matthew 26:47-28:20 
§ Luke 22:47-24:53 
§ John 18:1-21:19   

• Pontifical Biblical Commission.  "Instruction Concerning the Historical Truth of the 
Gospels”, Theological Studies, Vol. 25, 1964.  PP. 402-408 

• Brown, Raymond. A Crucified Christ in Holy Week. Collegeville, MN: The Liturgical Press, 
1986.  

• Brown, Raymond, “The Critical Meaning of the Bible” 
• Brown, Raymond, “Responses to 101 Questions on the Bible”  
• Pontifical Biblical Commission, Vatican City, “The Interpretation of the Bible in the Church”, 

USCCB publishing 
 
 
 
 



Module: Scriptural (Old Testament) Themes for Ministry 
 
Standard Three:  Roman Catholic Theology     
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources, shall: 
3.1 Know and integrate into ministerial practice a theology of revelation as embodied in 

Scripture, tradition, and creation by: 
3.1.1 Utilizing the insights of scripture and tradition as a resource for worship,
 evangelization, social justice, and theological reflection. (Old Testament) 
3.1.2 Explaining how the scriptures were divinely inspired and were shaped by the ideas, 

laws, concepts, and texts of the people of God within their cultural context.  (Old 
Testament) 

3.1.3 Identifying major themes and concepts in scripture and tradition in light of Church 
teaching, diverse cultural interpretation, and contemporary critical exegesis and 
hermeneutics. (Old Testament) 

3.1.4 Identifying the contents of major biblical texts and concepts and their relationship to 
one another and human experience.  (Old Testament) 

3.18PCL         Explore the meaning of inspiration, historical development, literary criticism, and  
  biblical themes in an age-appropriate manner. (Old Testament) 
 
References: 

• Genesis 1: 1-2:4a The Priestly Creation Story 
• Genesis 2:4b-25 The Yahwist Creation Story 
• Genesis 3:1-24 Moral Evil: Man/Woman-Made 
• Genesis 4:1-26 You Are Your Brother/Sister's Keeper 
• Genesis 6:1-8:22 God Is Not Capricious 
• Genesis 11: 1-9 Why Doesn't Everyone Speak English? 
• Vatican Council II: The Conciliar and Post Conciliar Documents; "The Dogmatic 

Constitution on Divine Revelation," Chapter IV. 
• John Paul II.  "Peace With All Creation: World Day of Peace."  Origins.  Vol. 19, No. 28 

(1989).  PP.465-468.  
• McKenzie, John L. “Aspects of Old Testament Thought”  
• Brown, Raymond, “The Critical Meaning of the Bible” 
• Brown, Raymond, “Responses to 101 Questions on the Bible” 
• Pontifical Biblical Commission, Vatican City, “The Interpretation of the Bible in the Church”, 

USCCB publishing 
 

 
 
 
 
 



Module: Spiritual Themes for Ministry 
 
Standard One:  Personal and Spiritual Maturity 
 
Competencies: 
A lay ecclesial minister shall: 
1.1 Discern and respond to the call of the Holy Spirit to live as a disciple of Jesus Christ. 
1.2 Identify personal gifts and challenges through self- reflection and spiritual companioning. 
1.3 Reflect commitment to the Gospel through regular prayer, ongoing study and theological 

reflection, action on behalf of justice, and fulfillment of ministerial responsibilities. 
1.5       Give witness to an integrated spirituality formed by scripture, theological reflection, prayer, 

 and communal worship. 
 
Standard Three:  Roman Catholic Theology     
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources, sha ll: 
3.8 Know and integrate a theology of Catholic spirituality into prayer and ministerial practice by: 

3.8.1 Integrating into ministry an understanding and appreciation of diverse forms and 
multi-cultural expressions of individual and communal Catholic spirituality 

                                           
References: 

• Experiential Healing Listening 
• Listening Summary 
• Fostering Development in Faith, Katherine Hanley, C.S.J., Ph. D. 
• Images of God 
• The Focusing Steps 
• Praying our Experience 
• Tools: The Personal Iceberg 
• Praying Our Experience 
• Objectives 
• Soul Companions on the Spiritual Journey 
• Twelve Intimacy Needs 
• Personal Disciplines… 
• Daily Examen of Consciousness 

 
 
 
 



Module: Theological Themes for Ministry 
 
Standard Three:  Roman Catholic Theology     
 
Competencies: 
A lay ecclesial minister, using biblical, historical, doctrinal, and ecclesial sources, shall: 
3.1 Know and integrate into ministerial practice a theology of revelation as embodied in 

Scripture, tradition, and creation by: 
3.1.1 Utilizing the insights of scripture and tradition as a resource for worship, 
 evangelization, social justice, and theological reflection. 

3.2 Know and integrate into ministerial practice a theology of God as One and Triune, Jesus 
Christ, and the human person by: 
3.2.1 Identifying the historical development and meanings of the creedal Statements 

associated with the three persons of the Trinity. 
3.2.2 Describing the meanings and message of the paschal mystery. 
3.2.3 Integrating the basic principles of Christian anthropology—an understanding of 

human existence, nature, grace, sin, and redemption—into ministerial practice. 
3.2.4 Describing the activity of the Spirit in the church and world. 

 
References: 

• What is Theology: Foundational and Moral. Edmond J. Dunn, Chapter I “Theology: A 
Definition,” and Chapter II, “Revelation and Faith.” 

• The Great Mysteries: An Essential Catechism. “Introduction” Andrew Greeley  
• “Letter to a Student: One Individual’s Account of Faith.” George H. Dunne.  
• “Thoughts on Revelation, Faith and Religious Experience.”   
• What Is Theology: Foundational and Moral, Dunn, Chapter III, “Scripture and Tradition,” 

and Chapter IV, “Church: Its Meaning and Mission.”  
• Catholic Update “The Four Faces of Jesus,” Virginia Smith  
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Diocese of Davenport 
Supervised Field Experience 

PARTICIPANT’S PLAN 
 

Name: ______________________________________________________________________ 
 
Address: ____________________________________________________________________ 
 
Phone: (day) _______________________________ (eve)  ____________________________ 
 
As an MFP participant, during the two-year program, you will participate in a Supervised Field 
Experience.  This will be your chance to actively test your interest and abilities in a particular 
area of ministry.  As you consider your choices for this experience, remember that it must be in 
a parish, deanery, or institutional in nature and that it must be approved by the Diocesan Lay 
Ministry Formation Coordinator. We recommend spending a minimum of 20 hours on this 
project. Some possibilities are: 
 
Marriage Preparation 
Parish Catechetical Programs 
Chaplain/Hospice 
RCIA 
Baptism Preparation 
Divorce Support 

Home Visiting 
Grief Ministry 
Annulments 
Social Action Projects 
Youth Ministry 
First Communion Prep 

Prison Ministry 
Elizabeth Ministry 
Liturgical/Worship 
Spiritual Direction 
Parish Administration 
Stewardship project 

 
Describe the Supervised Field Experience you would like to pursue; continue on the back 
if necessary: 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
                                                                                                                                                                        
Dates of the Supervised Field Experience: _________________________________________ 
 
Where will you pursue this project? _____________________________________________ 
 
Who will supervise this project? Name: __________________________________________ 
 
Supervisor’s address: _________________________________________________________ 
 
Supervisor’s Phone: (day) _________________________ (eve) _______________________ 
 
Diocese of Davenport Lay Ministry Formation Coordinator’s Signature: 
 
__________________________________________________Date______________________ 
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Diocese of Davenport 
Supervised Field Experience 

PARTICIPANT’S FINAL REPORT 
 

Name_______________________________________________________________________ 
 
Address: ____________________________________________________________________ 
 
Phone: (day) _______________________________ (eve) _____________________________ 
 
Briefly describe what you did for your Supervised Field Experience: __________________ 

 
____________________________________________________________________________ 

 
____________________________________________________________________________ 

 
____________________________________________________________________________ 

 
____________________________________________________________________________ 
                                                                                                                                                       
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
Please attach any pertinent information about your project/activity. 
 
What surprised you the most about the experience:  new insights, skills, challenges about 
yourself or others, about ministry in general or about this ministry in particular? 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
How did you feel about your participation in this ministry?  Were you comfortable, 
uncomfortable, challenged, bored, frightened, inspired, or what? 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
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Is this an area of ministry something you would wish to pursue more deeply in the 
future?  If yes, why?  If no, why not? ____________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
My future ministry development goals include: ____________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
How might the Diocese help you in reaching your ministry goals? ____________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
 
PLEASE RETURN THIS COMPLETED FORM TO:  Diocese of Davenport Attn  
IlaMae Hanisch, 2706 N. Gaines Street, Davenport, IA  52804 
 
 
 
PLEASE HAVE YOUR FIELD EXPERIENCE SUPERVISOR COMPLETE THE 
SUPERVISOR’S FINAL REPORT. 
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Diocese of Davenport 
Ministry Formation Program 

Supervised Field Experience 
SUPERVISOR’S FINAL REPORT 

 
Participant’s Name___________________________________________________________ 
 
Please describe briefly the nature of the ministry in which the participant was involved 
and the frequency of involvement: ______________________________________________ 

 
____________________________________________________________________________ 

 
____________________________________________________________________________ 

 
____________________________________________________________________________ 
 
What were some of the specific functions carried out by the participant? ______________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
What were the participant’s strongest gifts in the exercise of this ministry? ____________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
Some areas in which the participant might develop further? _________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
Any additional comments? _____________________________________________________ 
 
____________________________________________________________________________ 
 
____________________________________________________________________________ 
 
PLEASE RETURN THIS COMPLETED FORM TO:  Diocese of Davenport Attn  
IlaMae Hanisch, 2706 N. Gaines Street, Davenport, IA  52804 
 
Thank you for your assistance in this ministry. 
 



 
 

Diocese of Davenport 
Courses 

 
 
 
                       Canon Law and Civil Law - Catechetics (1 session) 
 
       Catechesis (1 session)                      
 
       Catechetical Minister (1 session) 
 
                       Justice/Service/Catholic  Social Teaching (1 session) 
 
                       Leadership (1 session) 
        
       Pastoral Praxis (1 session) 
 
                       Professional Practice (1 session) 
        
       Program Development (1 session) 
 
                       Retreat (1 day) 
 
                       Youth Ministry (1 session) 
 
                        
 

 
 
 
 
 
 
 

July, 2004 

Professional Ministry Endorsement 
Catechetical Ministry 



Approved November 2000 Revised July 2003 and July 2004 

 
 

(Prerequisite for Pastoral Associate) 
Diocese of Davenport 

 
OVERVIEW 
This one-year program continues the professional minister’s training for the specialized ecclesial 
ministry-Catechetical Leader. The Catechetical Leader is one who is qualified by training and 
experience to assist the pastor and parish staff with the catechetical needs of the parish. 
 
GOALS & OBJECTIVES 
There are personal and professional goals. We will continue to assist in the personal formation of 
the adult Catholic in her or his relationship with Christ. The objectives to meet this goal include 
opportunities for personal and communal worship, prayer experiences and retreats, and 
community building. 
 
The second goal of the program is to further develop deeply spiritual, professional and 
competent Catechetical ministers. The objectives to meet this goal include a stimulating and 
challenging academic curriculum, competency-based learning goals, and strong ministerial skill 
development. Current catechetical documents, the Catechism of the Catholic Church, the General 
Directory for Catechesis, along with faith development theories within the curriculum will 
provide a sound foundation. Review and study of The Effective DRE Series published by the 
National Conference for Catechetical Leadership will enhance the administrative and ministerial 
skills required in the parish setting.  
 
NATIONAL CERTIFICATION STANDARDS  
The program meets the standards and competency-based goals for parish ministry as established 
by the NALM (National Association for Lay Ministry), the NCCL (National Conference for 
Catechetical Leadership) and the NFCYC (National Federation for Catholic Youth Ministry) 
established in 2003: 
 
Core Certification Standard One:  Personal and Spiritual Maturity   
A lay ecclesial minister demonstrates personal and spiritual maturity in ministry with the people 
of God.  A lay ecclesial minister exhibits personal maturity through a balanced lifestyle, a 
positive self- image, and appropriate relationships.  The minister develops a spiritual maturity 
formed in theological reflection, based on Gospel values, and nurtured in private, communal, and 
liturgical prayer.  The minister views God, church, and the world in a holistic manner and 
engaged in communal worship and social justice.  (NCCL specialized competencies 1.8 PCL-
1.15 PCL see course descriptions for individual competency-based goals) 
 
Core Certification Standard Two:  Lay Ecclesial Ministry Identity 
A lay ecclesial minister identifies the call to formal and public ministry as a vocation rooted in 
baptism.  A lay ecclesial minister accepts ministerial vocation as a baptismal call from Christ 
mediated through the people of God.  The minister acknowledges this call as affirmed, 
recognized, and nurtured by the Church and the local community, as well as in ministerial and 
personal relationships. (NCCL specialized competencies 2.6 PCL-2.10 PCL see course 
descriptions for individual competency-based goals) 
 
 

Professional Ministry Endorsement 
Catechetical Leader     
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Core Certification Standard Three:  Roman Catholic Theology 
A lay ecclesial minister integrates knowledge of Roman Catholic faith within ministry.  A lay 
ecclesial minister’s faith is formed in the Catholic theological tradition.  Theological formation 
includes ongoing foundational education in revelation and sacred Scripture, Christology, 
Christian anthropology, sacramental theology, ecclesiology, pastoral theology and inculturation, 
moral theology, Catholic social teaching, spirituality, ecumenism, liturgy, and worship.  A 
minister articulates and interprets a Catholic understanding of scripture, tradition, and doctrine, 
and uses this knowledge to form a community of disciples engaged in the mission of the Church.  
(NCCL specialized competencies 3.10 PCL-3.22 PCL see course descriptions for individual 
competency-based goals) 
 
Core Certification Standard Four:  Pastoral Praxis 
A lay ecclesial minister engages in pastoral activity that promotes evangelization, faith 
formation, community, and pastoral care with sensitivity to diverse situations.  A lay ecclesial 
minister applies the process of pastoral praxis in building a community of disciples engaged in 
the transformation of society.  The minister incorporates the dimensions of evangelization, faith 
formation, worship, inculturation, community, justice, and service within pastoral activities.  The 
minister is an effective listener who fosters respect and compassionate care within diverse 
family, community, and cultural settings in the spirit of Gospel values.  (NCCL specialized 
competencies 4.7 PCL-4.19 PCL see course descriptions for individual competency-based 
goals) 
 
Core Certification Standard Five:  Professional Practice 
A lay ecclesial minister provides effective leadership, administration, and service, in the spirit of 
collaboration.  A lay ecclesial minister understands leadership theory and applies it in a 
ministerial setting.  The minister demonstrates a knowledge of and ability to work with parish 
and arch/diocesan systems and structures.  The minister recognizes the importance of 
administration of parish programs and uses appropriate resources.  The minister lives by the code 
of ethics applicable to ministry and abides by civil and Church law.  (competencies 5.7 PCL-
5.19 PCL see course descriptions for individual competency-based goals) 
 
INFORMATION & FEES 
Partial funding for this program is provided by the Annual Diocesan Appeal. There is a yearly 
registration fee or a fee for individual sessions. Fees are subject to change. Please contact the 
Diocese of Davenport for the current rate. This registration fee covers most books and materials. 
 
Participants may attend all sessions for certification or audit a few sessions for personal 
enrichment (non-certification). A certificate will be presented to those who complete the entire 
program and have completed a basic ministry formation program. Participants may apply in the 
program at any time. 
 
This program is a formation experience, not simply an educational process. Therefore, the 
formation program consists of three areas of emphasis: education, spiritual formation, and 
development of ministerial skills and competencies. The program consists of professionally 
taught sessions (9 per year) offered over the ICN (Iowa Communications Network) along with a 
small group learning process. Each session meets one Saturday per month from 9 a.m. to 4 p.m.     
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REQUIREMENTS FOR ADMISSION 
1. Completed application form 
2. Registration fee has been paid. 
3. Letter of Recommendation from Pastor or Dean. 
4. Participant is a person of maturity, sensitive to the needs of others, and works well with 

others. 
 
REQUIREMENTS FOR GRADUATION/CERTIFICATION 
1. Participant has attended all sessions (including retreat day) required in the program. (see 

guidelines for attendance and make-up) 
2. Participant has completed all assignments in the program. 
3. Participant has completed all self-evaluations for each session in the program. 
4. Participant has submitted their portfolio for review and it has been approved. 
5. Participant has attended the Diocesan training regarding sexual misconduct and has 

completed the acknowledgement and consent forms. 
6. Participant has completed an approved ministry formation program that meets National 

Standards as outlined in the Common Formation Goals for Ministry, established by the 
National Association for Lay Ministry, the National Conference for Catechetical Leadership, 
and the National Federation for Catholic Youth Ministry: CORE COMPETENCIES 1.1-
1.7, 2.1-2.5, 3.1-3.9, 41-.4.6, and 5.1-5.6. The two-year Basic Ministry Formation Program 
of the Diocese of Davenport meets these standards. If participant has completed formal 
ministry training outside the Diocese of Davenport, credentials will be reviewed before 
acceptance into the program.  Participants not having completed a basic ministry formation 
program may audit the program. Auditing does not qualify one for graduation. If a participant 
is enrolled in the Basic two-year ministry formation program, but has not completed it, they 
may enroll in the Catechetical Leader program. Once the Basic two-year program is 
completed and if they have met all the requirements for graduation, they will receive 
certificates in both the Catechetical Leader track and in the Basic two-year Ministry 
Formation Program. 

7. Participant has completed the IFG (Information for Growth) Assessment 
8. Participant has completed a Personal Interview with the program coordinator. 
 
ATTENDANCE & MAKE-UP 
1. Participant is required to attend all sessions. 
 
If an emergency arises and a participant must miss a session the following procedure and 
guidelines are required: 
 
1. Participant is responsible for contacting the program administrative assistant (Barb 

Butterworth 563-324-1912 ext. 265 or butterworthb@davenportdiocese.org) for a copy of the 
videotape, all assignments, small group processes, and required handouts for the session 
missed. 

2. For EACH ICN portion of a session that is missed, the participant must view the video for 
that part of the session and then complete a two -page paper that includes 1). Clearly written 
opening paragraph that identifies three key points heard in the video. 2). Write a paragraph 
about each of the key points (you may reflect, refute, agree with, questions, amplify, restate 
in your own words, or do anything else that will help you process the material. 3). Write a 
summary-closing paragraph. 
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3. If the discussion or small group part of a session is missed, the participant is required to write 
comments on the readings assigned for that session and if possible reflect on the small group 
discussion/project/activity using the suggestions printed above. A reflection paper (two -page 
minimum) is required for the small group process missed. 

4. If an entire session (two ICN portions and the small group process) is missed a six-page 
paper is required that reflects on the videotapes, the small group process, and the assigned 
readings/books. 

5. ONLY TWO SESSIONS IN ONE YEAR MAY BE MADE –UP. Additional missed 
sessions will need to be taken the next time it is offered. 

 
Please include a cover page with the session title; date you missed, and your name.   
 
Whenever possible, please type. 
 
All make-up papers must be sent to the program coordinator: 
 

DIOCESE OF DAVENPORT 
Attn:  IlaMae Hanisch 
2706 N. Gaines Street 

Davenport IA  52804-1998 
 
You may e-mail papers to hanisch@davenportdiocese.org 
 
 

 
 
 
 
For additional information, contact IlaMae Hanisch at (641) 791-3435 email: 
hanisch@davenportdiocese.org or Barbara Butterworth at (563) 324-1912 ext. 265 email: 
butterworthb@davenportdiocese.org 
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CONFIDENTIAL                                                                                   Diocese of Davenport  
 

APPLICATION 
 

GENERAL INFORMATION (PLEASE PRINT) 
 

Name: _______________________________________________________________________ 
 

Address: _____________________________________________________________________ 
 

City/State: ______________________________________Zip Code: ____________________ 
 

E-mail Address: _______________________________________________________________ 
 

Evening Phone: __________________________   Day Phone: _________________________ 
 

MINISTRY EXPERIENCE (PLEASE BE SPECIFIC) 

____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________ 
 

PROFESSIONAL MINISTRY TRAINING (PLEASE BE SPECIFIC)  

____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________ 
 
PARISH PARTICIPATION 
Participation in parish/diocesan organizations or activities:  

____________________________________________________
____________________________________________________ 
 

I am an active member of _____________________________ Parish for _________ years. 
 

                 City______________________________ State______________ 
 
I was previously a member of __________________________ Parish for ________ years. 
 

                City______________________________ State______________ 
 

Professional Ministry Endorsement 
Catechetical Leader 
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DIOCESE OF DAVENPORT - MINISTRY FORMATION PROGRAM (MFP) or 
comparable certification: 
 
Location: _______________________________ Date Completed/Graduated: ___________ 
 
OTHER CERTIFICATION: ____________________________________________________ 
 
Location: __________________________ Date completed/graduated: ________________ 

 (Attach transcript or other documents) 
  
EDUCATION          
High School: ______________________________________ year completed: ____________ 
 

College: ___________________________________________ year completed: ___________ 
 

Other: ____________________________________________ year completed: ____________ 
 
 
RELEVANT EMPLOYMENT 

 Business Name City/State Phone Number 
 
 
 

  

 
 
 

  

 
 
 

  

 
 
REFERENCES (Personal or Professional) 

 Name Address Phone Number 
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Why do you want to be a Catechetical Leader?  

____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________ 

 
 

  
COMPLETE ALL SECTIONS OF THIS APPLICATION FORM  

AND INCLUDE REGISTRATION PAYMENT  
SEND TO: 

 
DIOCESE OF DAVENPORT 

Attn:  IlaMae Hanisch 
2706 N. Gaines Street 

Davenport IA  52804-1998 
 

For additional information, contact IlaMae Hanisch at (641) 791-3435 email: 
hanisch@davenportdiocese.org or Barbara Butterworth at (563) 324-1912 ext. 265 email: 
butterworthb@davenportdiocese.org 
 

 
 

THE ENCLOSED RECOMMENDATION FORM MUST BE FILLED OUT BY YOUR 
PASTOR OR DEAN AND MAILED BY HIM UNDER SEPARATE COVER TO: 

 
DIOCESE OF DAVENPORT 

Attn:  IlaMae Hanisch 
2706 N. Gaines Street 

Davenport IA  52804-1998 
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Diocese of Davenport 

CONFIDENTIAL 
RECOMMENDATION FORM 

 
Applicant’s Name _____________________________________________________________ 
 
Please indicate how confident you are in recommending him/her to the Ministry 
Formation Program: 
 

_____ Recommend strongly                                 _____ Recommend 
 
_____ Recommend with reservations                _____ Not Recommend   
 

I recommend this person because of: (check all that apply) 
 

_____ present involvement with parish or ministry 
 
_____ dedicated to prayer and the spiritual life 
 
_____ gifts and talents he/she possesses 
 
_____ other: __________________________________________________________________ 
 
1. How long have you known this person? ______________________________________ 
 

2. What strengths have you observed in this person that are important in ministry? 
__________________________________________________________________  
 

3. In what ways might this person become more effective in ministry? 
__________________________________________________________________ 
 

4.   Other comments: __________________________________________________________ 
 

Your name (please print): ______________________________________________________ 
 

Signature _______________________________________________ Date ________________ 
 

Parish _______________________________________________ Phone _________________ 
 
Please mail this recommendation form in a sealed envelope to: 

Diocese of Davenport 
Attn:  IlaMae Hanisch 
2706 N. Gaines Street 
Davenport IA  52804 
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Diocese of Davenport 

CONFIDENTIAL 
RECOMMENDATION FORM 

 
Applicant’s Name _____________________________________________________________ 
 
Please indicate how confident you are in recommending him/her to the Ministry 
Formation Program: 
 

_____ Recommend strongly                                 _____ Recommend 
 
_____ Recommend with reservations                _____ Not Recommend   
 

I recommend this person because of: (check all that apply) 
 

_____ present involvement with parish or ministry 
 
_____ dedicated to prayer and the spiritual life 
 
_____ gifts and talents he/she possesses 
 
_____ other: __________________________________________________________________ 
 
1. How long have you known this person? ______________________________________ 
 

2. What strengths have you observed in this person that are important in ministry? 
__________________________________________________________________  
 

3. In what ways might this person become more effective in ministry? 
__________________________________________________________________ 
 

4.   Other comments: __________________________________________________________ 
 

Your name (please print): ______________________________________________________ 
 

Signature _______________________________________________ Date ________________ 
 

Parish _______________________________________________ Phone _________________ 
 
Please mail this recommendation form in a sealed envelope to: 
Diocese of Davenport 
Attn:  IlaMae Hanisch 
2706 N. Gaines Street 
Davenport IA  52804 
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Canon Law & Civil Law - Catechetics 
 
Core Certification Standard Five: Professional Practice 
A lay ecclesial minister provides effective leadership, administration, and service, in the spirit 
of collaboration. 
 
5.8 PCL   Develop parish catechetical policies in accord with diocesan policies and 
  guidelines. 
5.14 PCL Implement catechetical programs that are in accord with the Code of Canon  
  Law and diocesan policies. 
5.15 PCL   Demonstrate an understanding of civil law and legal issues as these apply to the  
  parish catechetical program. 
 
References: 
Religious Education and the Law: A Handbook for Parish Catechetical Leaders by Sr. Mary 
   Angela Shaughnessy  
A Concise Guide to Canon Law- A Practical Handbook for Pastoral Ministers by Kevin E. 
   McKenna  
Protecting God’s Children-Virtus Handout for DRE’s 
The Diocesan Church-Six Areas of Ministry Handout 
Sexual Misconduct Policy-Diocese of Davenport 
Handbook of Policies for Diocesan Faith Formation Programs 2002 
Copyright Booklet 
How to Create a Parent Handbook for Your Parish Religious Education Program NCCL 
Effective DRE Series (Skill Development)-Keeping Records and Budgets by Ruth Bradley 
   and Ruth Ann Taeger 
 
Portfolio:  Review the budget for parish/school faith formation in your parish/s.  What 
changes need to be made and why?  Where are the “records” kept for parish faith 
formation programs?  Describe these records.  Include a sample copy of all forms used in 
faith formation programs. 
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Catechesis 
 

Core Certification Standard One: Personal and Spiritual Maturity 
A lay ecclesial minister demonstrates personal and spiritual maturity in ministry with the 
people of God. 

 
1.8 PCL Engage in lifelong faith formation and education. 
1.9 PCL Give witness to an integrated spirituality formed by Scripture, theological 
   reflection, prayer and communal worship (GDC 240). 
1.13 PCL Identify with the universal church community and its global Mission. 
1.14 PCL Engage in intentional evangelization efforts consistent with the Church’s 
   mission (GDC 239). 
1.15 PCL Identify with Jesus Christ by striving to acquire his zeal for forming 
   disciples (GDC 239). 

 
Core Certification Standard Three: Roman Catholic Theology 
A lay ecclesial minister integrates knowledge of Roman Catholic faith within ministry. 
 
3.15 PCL Explain the activity of the Spirit in the Church as sustaining the         

proclamation of the Gospel in every corner of the world. (GDC 43) 
 
References 
General Directory for Catechesis (GDC), 1997 
The Catechetical Documents-A Parish Resource, 1996 
The Effective DRE:  A Skill Development Series.  Understanding Catechesis by Michael 
   Westenberg, 1998 
Nurturing Adult Faith-A Manual for Parish Leaders Kristina Krimm, Jane A Pierron, & 
   David M. Riley 2003 NCCL 
Our Hearts Were Burning Within Us- A Pastoral Plan for Adult Faith Formation in the  
   United States, Leaders Guide, 2000 US Bishops  
How God Invites Us to Grow-Six Stages of Faith Development.  Catholic Update CU1087 
   Richard Sweeney 
In Support of Catechetical Ministry Pamphlet published by US Bishops June, 2000 
Horizons & Hopes-The Future of Religious Education Edited by Thomas Groome & Harold 
   Daly Horell (reprinted articles:  The Aim of Catechesis-Educating for an Adult Church by 
   Jane E. Regan and Cultural Postmodernity and Christian Faith Formation by Harold Daly 
   Horell) 
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Catechetical Minister 
 
Core Certification Standard One: Personal and Spiritual Maturity 
A lay ecclesial minister demonstrates personal and spiritual maturity in ministry with the 
people of God. 
 
1.10   PCL   Identify the various Christian spiritualities informing personal faith  
                      development. 
1.11   PCL   Recognize God’s activity in personal life experiences and articulate this  
                      understanding with others. 
1.12   PCL   Give witness to compassion, justice and charity in personal and pastoral  
                      relationships. 
 
Core Certification Standard Two: Lay Ecclesial Ministry Identity 
A lay ecclesial minister identifies the call to formal and public ministry as a vocation rooted in 
baptism. 
 
2.6   PCL   Set responsible boundaries and strive to maintain a healthy balance in ministry. 
2.7   PCL   Engage in ongoing professional education and formation. 
2.8   PCL   Exercise flexibility in ministerial situations. 
2.9   PCL   Respond to the grace of leadership in catechetical ministry as a response to 
 baptism. 
2.10  PCL  Give witness to the faith through worship and service. 
 
Core Certification Standard Three: Roman Catholic Theology 
A lay ecclesial minister integrates knowledge of Roman Catholic faith within ministry. 
 
3.10  PCL  Convey a Catholic understanding of conscience, conscience formation and the  
 process of moral decision-making. 
3.11  PCL  Identify the major themes relating to peace, justice, and Christian living in the 
 sacred scriptures, the documents of Vatican II Council, encyclicals, and  
 statements of the U.S. Bishops. 
 
References 
Encountering Jesus:  How People Come to Faith and Discover Discipleship Anthony J. 
   Gittins, 2002 
NCCL membership information 
Effective DRE Series (Skill Development)-Maintaining Professional Balance Charlotte 
   Prather 
Effective DRE Series (Theology)-Connecting Faith and Life:  Theological Reflection Joye 
   Gros 
Effective DRE Series (Theology)-In the Breath of God:  Christian Morality Dr. Russell 
   Connors 
Effective DRE Series (Skill Development)-Forming Ministerial Relationships Loyes Spayd 
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Seven Secrets of Successful Catechists Joseph D. White 
How to Be a Great DRE Gail Thomas McKenna 
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Justice/Service/Catholic Social Teaching 
 
Core Certification Standard Three: Roman Catholic Theology 
A lay ecclesial minister integrates knowledge of Roman Catholic faith within ministry. 
 
3.11   PCL   Identify the major themes relating to peace, justice, and Christian living in 
 sacred scriptures, the documents of Vatican II Council, encyclicals, and  
 statements of the U.S. Bishops. 

 
Core Certification Standard Four: Pastoral Praxis 
A lay ecclesial minister engages in pastoral act ivity that promotes evangelization, faith 
formation, community, and pastoral care with sensitivity to diverse situations. 
 
4.11   PCL   Demonstrate awareness and sensitivity to all ethnic and cultural groups in  
 catechesis. 
4.16   PCL   Integrate Catholic social teachings into all faith formation 
 
References 
Catholic Social Teaching-Leader’s Guide USCCB 
Catholic Social Teaching-Challenges & Directions USCCB 
The Effective DRE Series (Skill Development)-Catechizing for a Just World Jeanne 
   Favreau-Sprvillo 
Just Faith Program Outline 
Unity in Diversity Program and Welcoming the Stranger Among Us 
Effective DRE Series (Theology)-The Church as Communion and Mission:  Ecclesiology Dr. 
   Morris Pelzel 
Effective DRE Series (Theology)-That All May Be One-Ecumenism Br. Jeffrey Gros, FSC 
 
Portfolio:  Describe your involvement in a community project not directly associated with 
your church.  In what way do you “live out” your faith in your community? 
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Leadership 
 
Core Certification Standard Five: Professional Practice 
A lay ecclesial minister provides effective leadership, administration, and service, in the spirit 
of collaboration. 
 
5.9 PCL  Collaborate with the parish staff regarding catechetical Ministry. 
5.17 PCL Exercise effective supervision of catechetical employees and volunteers  
5.1 PCL Recognize and foster leadership ability among volunteers. 
5.2 PCL Demonstrate the ability to motivate others. 
5.7  PCL Direct the parish catechetical ministry. 
 
References: 
Fostering Leadership Skills in Ministry-A Parish Handbook Jean Marie Hiesberger 
What Makes a Leader Daniel Goleman (Harvard Business Review Nov-Dec 1998) 
What to Observe in a Group Edgar H. Schein (NTL Institute for Applied Behavioral  
   Science, 1999) 
The Group:  Opportunity and Reality Edgar H. Schein (NTL Institute for Applied  
   Behavioral Science, 1999) 
Leadership in a Successful Parish Thomas Sweetser & Carol Wisniewski Holden 
 
Portfolio:  Observe the dynamics of a group meeting (of your choice) and apply the theories 
of group dynamics in a reflection paper. 
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Pastoral Praxis 
 
Core Certification Standard Three: Roman Catholic Theology 
A lay ecclesial minister integrates knowledge of Roman Catholic faith within ministry. 
 
3.13   PCL   Articulate an understanding of the relations of the person of the Trinity with 
 the mission of Jesus. 
3.14   PCL   Explain the Church’s historical development and its relevance to the modern 
 church. 
3.16   PCL   Promote the ecclesiological renewal confirmed by Vatican II. 
3.17   PCL   Interpret life in the light of theology. 
3.20   PCL   Identity the elements of our Catholic faith that are rooted in Jewish traditions. 
3.21   PCL   Explain the role of Mary and the saints in Church tradition. 
 
Core Certification Standard Four: Pastoral Praxis 
A lay ecclesial minister engages in pastoral activity that promotes evangelization, faith 
formation, community, and pastoral care with sensitivity to diverse situations. 
 
4.7    PCL   Guide and assist the catechists in parish catechetical ministry. 
4.9    PCL   Contribute to developing the parish as an evangelizing and catechizing 
 community. 
4.10   PCL   Involve the family as an essential partner in the faith formation process. 
4.13   PCL   Implement approved liturgical principles for the celebration of the  sacraments 
4.14   PCL   Utilize a variety of prayer experiences in catechetical sessions.     
4.15   PCL   Serve as a resource regarding the catechetical dimension of initiation into the  
 church. 
4.19   PCL   Promote media literacy and the use of media. 
 
References: 
The Effective DRE Series (Skill Development)-Communicating Effectively by Donna Couch 
The Effective DRE Series (Skill Development)-Building Community by Sara Reichert 
A Family Perspective in Church and Society US Bishops 
The Effective DRE Series (Theology)-Means of Grace, Ways of Life:  Sacramental Theology 
   by Rev. Kurt Stasiak, OSB 
Family Guide for Using Media US Bishops pamphlet 
Community Resources Directory-Diocese of Davenport 
 
Portfolio:   Create a specific list of community agencies that would be helpful in your 
ministry of pastoral care as a DRE/CYM  
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Professional Practice 
 
Core Certification Standard Five: Professional Practice 
A lay ecclesial minister provides effective leadership, administration, and service, in the spirit 
of collaboration. 

 
A lay ecclesial minister shall: 
5.2 Demonstrate proficiency in the organization and administration of ministry 
 programs. 
5.3 Conduct self in a manner consistent with a professional code of ethics and the  
 provisions of civil and Church law.  
5.4 Work effectively with parish and arch/diocesan personnel, systems, and structures. 
5.5 Collaborate with the community leaders of the various cultural groups present in the  
 parish or diocese to develop culturally appropriate responses to particular pastoral 
 needs. 
5.6 Exhibit a spirit of discipleship in ministerial service. 
 
A parish catechetical leader shall: 
5.11 PCL Advocate for quality education for students in both public and Catholic  
 schools. 
5.12 PCL Demonstrate effective oral and written communication skills for catechetical 
 purposes. 
5.13 PCL Provide orientation and in-servicing of catechetical committee members and  
  formation teams in their areas of responsibilities. 
5.16 PCL Develop professional skills for catechetical ministry. 
 
References: 
The Catechist Enrichment (certification) Process-Diocese of Davenport 
Echoes of Faith (Video) Booklets 
The Effective DRE Series (Skills Development)-Recruiting and Training Volunteer Catechists 
   Theresa Smith 
How to Hire A Director of Religious Education NCCL 
How to Choose Catechetical Textbooks:  Process and Criteria Sylvia DeVillers  & James J. 
   DeBoy, Jr. 
What Makes an Effective Catechetical Leader PowerPoint Handout 
Explore All the Ways the Parish is Sending a Message PowerPoint Handout 
Resource List for Catechetical Leaders (magazines, web-sites, publishers) 
 
Portfolio:  Review your ministry position description and write an update.  Put a copy of 
your position description in your portfolio. 
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Program Development 
 
Core Certification Standard Three: Roman Catholic Theology 
A lay ecclesial minister integrates knowledge of Roman Catholic faith within ministry. 
 
3.10 PCL Explain in age-appropriate manner the core themes of Scripture and   
  Tradition. 
3.18 PCL Explore the meaning of inspiration, historical development, literary criticism,  
 and biblical themes in an age-appropriate manner. 
3.19 PCL Demonstrate an understanding and appreciation of the various rituals of  the  
 Catholic Church. 
3.22 PCL Develop programs that create openness to interaction with persons of other  
  faith traditions. 
 
Core Certification Standard Four: Pastoral Praxis 
A lay ecclesial minister engages in pastoral activity that promotes evangelization, faith 
formation, community, and pastoral care with sensitivity to diverse situations. 
 
4.8 PCL Implement the catechumenal model in age-appropriate ways. 
4.11 PCL Demonstrate awareness and sensitivity to all ethnic and cultural groups  in 
 catechesis. 
4.12 PCL Develop all opportunities for faith formation inclusive of and accessible  to 
 persons with disabilities. 
4.17 PCL Promote faith formation as a lifelong process for all parishioners. 
4.18 PCL Design, implement, and evaluate parish catechetical experiences. 
 
Core Certification Standard Five: Professional Practice 
A lay ecclesial minister provides effective leadership, administration, and service, in the spirit 
of collaboration. 
 
5.1  Utilize leadership skills in ministry, including visioning, planning, 
 communication, decision-making, delegation, and conflict management. 
5.7    PCL   Direct the parish catechetical ministry. 
5.10  PCL  Develop a comprehensive vision and plan for parish catechesis. 
 
References: 
The Effective DRE Series (Skill Development)-Developing a Parish Program Richard 
   Reichert 
The Effective DRE Series (Theology)-Faith Handed On:  Church History Dr. Kevin Hughes 
The Effective DRE Series (Theology)-Nourished By the Word: Scripture Dr. Margaret 
   Nutting Ralph 
The Effective DRE Series (Theology)-Companions on the Journey:  Mary and the Saints Dr. 
   James P. Campbell 
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The Effective DRE Series (Theology)-True God, True Man:  Christology Rev. Matthias  
   Neuman, OSB 
Generations of Faith and other Intergenerational Processes 
 
Portfolio:  Describe a comprehensive plan for faith formation in your parish 
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Retreat 
 

Core Certification Standard One: Personal and Spiritual Maturity 
A lay ecclesial minister demonstrates personal and spiritual maturity in ministry with the 
people of God. 
 
1.10   PCL   Identify the various Christian spiritualities informing personal faith  
                      development. 
1.11   PCL   Recognize God’s activity in personal life experiences and articulate this  
                      understanding with others. 
1.12   PCL   Give witness to compassion, justice and charity in personal and pastoral  
                      relationships. 
 
Reference:       Sustaining the Spirit to Teach, Lead, and Serve  
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Youth Ministry 
 
Core Certification Standard Four: Pastoral Praxis 
  
A lay ecclesial minister engages in pastoral activity that promotes evangelization, faith 
formation, community, and pastoral care with sensitivity to diverse situations. 

 
4.7 CYM Demonstrate an understanding of the history, vision, goals, themes, and  
  components of Catholic youth ministry as outlined in the U. S. bishops’  
 pastoral plan and related church documents. 
4.8 CYM Utilize theories, models, processes and methods of Catholic youth ministry. 
4.9 CYM Demonstrate an understanding of adolescent developmental needs within the  
 contexts of youth and popular cultures. 
4.10 CYM Model for and collaborate with the faith community in implementing the  
 components of Catholic youth ministry by: 

4.10.1 Utilizing the aims, principles, processes, and methods of adolescent catechesis 
in implementing adolescent faith formation. 

4.10.2 Facilitating the development of community among youth, families, church and 
society. 

4.10.3 Inviting young people into intimate relationship with Jesus Christ and 
empowering them to live and witness as disciples in today’s world. 

4.10.4 Engaging youth in the social mission of the church in accord with Catholic 
social teaching. 

4.10.5 Enabling healing, growth and healthy development of youth in their 
relationships. 

4.10.6 Enabling young people to celebrate and deepen their relationship with the 
Triune God through individual and communal prayer and participation in the 
liturgical life of the church. 

4.10.7 Engaging the church and broader community in voicing and addressing the 
rights and needs of youth.  

4.10.8 Affirming and calling forth the gifts of youth and adult leaders and providing 
opportunities for their ongoing spiritual and leadership development. 

 
References: 
Renewing the Vision, A Framework for Catholic Youth Ministry 
The Challenge of Catholic Youth Evangelization, Called to be Witnesses and Storytellers 
The Challenge of Adolescent Catechesis: Maturing in Faith 
From Age to Age: The Challenge of Worship with Adolescents 
Youth Ministry in Rural and Small Town Settings, A Planning Resource 
 
Portfolio:  Identify the elements of a comprehensive youth ministry in your parish.  Use 
specific examples. 
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CATECHETICAL LEADER 
(Prerequisite for Pastoral Associate) 

Diocese of Davenport 
 
 

PORTFOLIO GUIDELINES 
 
A Portfolio is an assessment that can demonstrate professional competencies and skills in the 
field of Catechetical Ministry.   
 
Participants in the Professional Ministry Endorsement program need to provide evidence that 
they have met and understand the professional common competencies established by the NCCL 
(National Conference for Catechetical Leadership), NALM (National Association of Lay 
Ministry), and NFCYM (National Federation of Catholic Youth Ministry)  
 
The Portfolio may serve as a resource for future or current ministry positions.  
    
PORTFOLIO   (You may include the following:) 
 
§ Recent evaluations of one who has formally evaluated your ministry (if applicable) 
§ Samples of materials, programs, and services in your area of ministry 
§ Examples of programs, correspondence promoting events, service projects, handbooks, 

training manuals, memos, newsletters, brochures, budgets, worships aids, photographs of 
environments, agendas, minutes, videos, workshop notes, etc. that demonstrate knowledge 
and expertise. 

§ Required session assignments from each of the (9) nine program sessions. 
§ Required portfolio assignments from sessions if applicable. 
 
Session Assignme nts are to be mailed to the presenter within 30 days of the session. Please 
label  all pages with your name in the upper right corner, retain the original for your 
portfolio and send one copy to the presenter for their review.  
 
Please submit your portfolio for review to the ministry formation program coordinator. 
 

DIOCESE OF DAVENPORT 
Attn:  IlaMae Hanisch 
2706 N. Gaines Street 

Davenport IA  52804-1998 
 
Your portfolio must be reviewed before Graduation. 
 
 

 
 
 



Diocese of Davenport 
Ministry Formation Program 

Liturgical Leader 
Courses 

 
Art and Environment (1 session) 
 
Catechumenate (1 session) 
 
Leader of Prayer (1 session) 
 
Liturgical Ministries (1 session) 
 
Liturgy and The Assembly (1 session) 
 
Liturgy of the Hours (1 session) 
 
Reflecting on the Word/Preaching/Homiletics (1 session) 
 
Sacred Music (1 session) 
 
Sunday Celebrations in the Absence of a Priest (1 session)/Practicum 
 
Sunday Celebrations in the Absence of a Priest RENEWAL 2005 
 
Courses are offered once a month over the Iowa Communications Network.  
Order of sessions may vary due to availability of instructors.  For those who 
are to be trained in the ritual for Sunday Celebrations in the Absence of a 
Priest the following sessions are required:  
 
Liturgy of the Hours 
Leader of Prayer & Designing Prayer Experiences 
Reflecting on the Word of God/Preaching/Homiletics 
Sunday Celebration in the Absence of a Priest, and the Practicum   
 
Those needing to renew their appointment for Sunday Celebrations in the 
Absence of a Priest will be requited to attend a “renewal” session once every 
three years. 
 

Approved, 2001, Revised July/2004 
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Diocese of Davenport 

Ministry Formation Program 
Liturgical Leader 

 
OVERVIEW 
 
This one-year program is designed to continue the training and preparation for the specific 
ecclesial ministry - Liturgical Minister/Leader. This program is offered in conjunction with the 
Ministry Formation Program and will be offered every three years. Sessions are scheduled over 
the ICN from 9 a.m. - 4 p.m., once a month.  
 
GOALS & OBJECTIVES 
 
Applicants may be serving on parish-based liturgy committees, involved in the Diaconate or 
Pastoral Associate Ministry Formation programs, or may be a liturgical minister in their parish. 
Applicants must be practicing Catholics and complete an initial interview. 
 
It is expected that participants come to this program with a desire to further develop their 
knowledge of liturgy as practiced within the Roman Catholic Church.  The goal of this program 
is to enhance the participant's ability to participate in or coordinate parish-based liturgy 
programs.   
 
Participants upon completion of this ministry formation program will: 
1. Have an in-depth understanding of the theology and history of sacramental and liturgical 

practices. 
2. Be knowledgeable of the historical and pastoral development of the liturgical year. 
3. Be knowledgeable of the relationship between religion and culture and of the relationship 

between ecclesial spirituality and liturgy/devotional expressions of popular piety. 
4. Have a basic knowledge of the Church's liturgical norms and regulations. 
5. Have a basic understanding of the Church's liturgical ministries and arts.  
 
A certificate will be presented to those who complete the entire program. Attendance at all 
sessions and completion of all assignments are required. The certificate is awarded only after all 
sessions are completed and requirements met. Participants may enter the program at anytime 
during the year. Participants choosing to attend a few sessions will be identified as auditing and a 
certificate will not be granted. 
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NATIONAL CERTIFICATION STANDARDS 
 
The program meets the standards and competency-based goals for parish ministry as established 
by the NALM (National Association for Lay Ministry), the NCCL (National Conference for 
Catechetical Leadership) and the NFCYC (National Federation for Catholic Youth Ministry) 
established in 2003: 
 
Core Certification Standard Three:  Roman Catholic Theology 
A lay ecclesial minister integrates knowledge of Roman Catholic faith within ministry.  A lay 
ecclesial minister’s faith is formed in the Catholic theological tradition.  Theological formation 
includes ongoing foundational education in revelation and sacred Scripture, Christology, 
Christian anthropology, sacramental theology, ecclesiology, pastoral theology and inculturation, 
moral theology, Catholic social teaching, spirituality, ecumenism, liturgy, and worship.  A 
minister articulates and interprets a Catholic understanding of scripture, tradition, and doctrine, 
and uses this knowledge to form a community of disciples engaged in the mission of the Church.  
Specific competencies include 3.1.1/ 3.1.3/ 3.1.4/ 3.4/ 3.4.1/ 3.4.2/ 3.8/ 3.8.1/ 3.8.2 
 
Core Certification Standard Four:  Pastoral Praxis 
A lay ecclesial minister engages in pastoral activity that promotes evangelization, faith 
formation, community, and pastoral care with sensitivity to diverse situations.  A lay ecclesial 
minister applies the process of pastoral praxis in building a community of disciples engaged in 
the transformation of society.  The minister incorporates the dimensions of evangelization, faith 
formation, worship, inculturation, community, justice, and service within pastoral activities.  The 
minister is an effective listener who fosters respect and compassionate care within diverse 
family, community, and cultural settings in the spirit of Gospel values.  Specific competencies 
include: 4.1/ 4.1.1/ 4.6/ 4.8/ 4.8 PA, PLC/ 4.9 PLC/ 4.13 PLC 
 
Sunday Celebrations in the Absence of a Priest (SCAP) Training 
 
For appointment by the Bishop to be a presider in “Sunday Celebrations in the Absence of a 
Priest” the following are required: 

• Completed application form. 
• Letter of recommendation from your pastor. 
• Required attendance and completion of all assignments in these courses offered in the 

Ministry Formation Program-Liturgical Leader:  Leader of Prayer/Designing Prayer 
Services, Reflecting on the Word/Preaching/Homiletics, and Sunday Celebrations in the 
Absence of a Priest with the Practicum. 

Appointments are for three-years.  An appointment may be renewed upon verification of 
on-going formation offered by the diocese every three years.  The Bishop appoints those 
trained to preside at Sunday Celebrations in the Absence of a Priest. 
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INFORMATION & FEES 
 
Partial funding for this program is provided by the Annual Diocesan Appeal.  There is a yearly 
registration fee or a fee for individual modules. Fees are subject to change. Contact the Diocese 
of Davenport for the current rate. This registration fee covers most books and materials. 
 
REQUIREMENTS FOR ADMISSION 
 
1. Completed application form 
2. Completed an initial interview with program coordinator/or their designee. 
3. Registration fee has been paid. 
4. Letter of Recommendation from Pastor or Dean. 
5. Participant is a person of maturity, sensitive to the needs of others, and works well with 

others. 
 
REQUIREMENTS FOR GRADUATION/CERTIFICATION 
 
1. Participant has attended all sessions (including practicum) required in the program. (see 

guidelines for attendance and make-up) 
2. Participant has completed all assignments in the program. 
3. Participant has attended the Diocesan training regarding sexual misconduct and has 

completed the acknowledgement and consent forms. 
4. Participant has completed an approved ministry formation program that meets National 

Standards as outlined in the Common Formation Goals for Ministry, established by the 
National Association for Lay Ministry, the National Conference for Catechetical Leadership, 
and the National Federation for Catholic Youth Ministry: CORE COMPETENCIES 1.1-
1.7, 2.1-2.5, 3.1-3.9, 41-.4.6, and 5.1-5.6. The two-year Basic Ministry Formation Program 
of the Diocese of Davenport meets these standards. If participant has completed formal 
ministry training outside the Diocese of Davenport, credentials will be reviewed before 
acceptance into the program.  Participants not having completed a basic ministry formation 
program may audit the program. Auditing does not qualify one for graduation. If a participant 
is enrolled in the Basic two-year ministry formation program, but has not completed it, they 
may enroll in the Liturgical Leader program. Once the Basic two-year program is completed 
and if they have met all the requirements for graduation, they will receive certificates in both 
the Liturgical Leader program and in the Basic two-year Ministry Formation Program. 
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ATTENDANCE & MAKE-UP 
 
Participant is required to attend all sessions. 
 
If an emergency arises and a participant must miss a session the following procedure and 
guidelines are required: 
 
1. Participant is responsible for contacting the program administrative assistant (Barb 

Butterworth 563-324-1912 ext. 265 or butterworthb@davenportdiocese.org) for a copy of the  
      videotape, all assignments, small group processes, and required handouts for the session 
      missed. 
2. For EACH ICN portion of a session that is missed, the participant must view the video for 

that part of the session and then complete a two -page paper that includes: 
• Clearly written opening paragraph that identifies three key points heard in the video.  
• Write a paragraph about each of the key points (you may reflect, refute, agree with, 

questions, amplify, restate in your own words, or do anything else that will help you 
process the material. 

• Write a summary-closing paragraph. 
3. If the discussion or small group part of a session is missed, the participant is required to write 

comments on the readings assigned for that session and if possible reflect on the small group 
discussion/project/activity using the suggestions printed above. A reflection paper (two -page 
minimum) is required for the small group process missed. 

4. If an entire session (two ICN portions and the small group process) is missed a six-page 
paper is required that reflects on the videotapes, the small group process, and the assigned 
readings/books. 

5. ONLY TWO SESSIONS IN ONE YEAR MAY BE MADE -UP.   (This does not apply 
to the practicum and other required courses for “Sunday Celebrations in the Absence 
of a Priest” training or renewal) Additional missed sessions will need to be taken the next 
time it is offered. 

 
Please include a cover page with the session title; date you missed, and your name.   
 
Whenever possible, please type. 
 
All make-up papers must be sent to the program coordinator: 
 

DIOCESE OF DAVENPORT 
Attn IlaMae Hanisch 
2706 N. Gaines Street 

Davenport IA  52804-1998 
 
You may e-mail papers to hanisch@davenportdiocese.org 

 
 

 
 



Diocese of Davenport 
Ministry Formation Program 

Advanced Track 
Liturgical Leader 

 

Application for Admission 
 
Name 
               (last)                                                                                         (first)                                                                    (middle)  
 

Address 
                             (number and street)                                                                      (city)                                                       (state)           (zip) 
 
Phone                                                                                                        Email 
                   (day)                                                       (evening) 
 
Parish 
 
Parish Address 
 
o  Enroll me for entire program for certification          o  Auditing (please list the sessions you wish to attend)         
  
Graduation date or anticipated graduation date from 
the two-year Ministry Formation Program, Diocese of Davenport 
If not a graduate of this program, please attach documentation from another completed program. 
 

Describe your present work in ministry: 
 
 
 
Describe your past work in ministry: 
 
 
 
List the liturgy-related workshops or conferences you have attended: 
 
 
 
Please describe your reasons for engaging in continuing education in liturgy at this time. Also describe the work 
you plan to do when you complete this program. 
 
 
Use additional paper as necessary. 
Applicant’s signature                                                                                                         Date  
A letter of recommendation from the pastor where you exercise your ministry is required. Please have the pastor 
mail it under separate cover. 
 
Mail application and fee to: Diocese of Davenport 
             Attn. IlaMae Hanisch 
             2706 N. Gaines Street 
             Davenport IA 52804-1998 

 
hanisch@davenportdiocese.org       phone 641-791-3435 
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Diocese of Davenport 
Ministry Formation Program 

Liturgical Leader 
Sunday Celebrations in the Absence of a Priest Training 

Application for Admission 
 
Name 
               (last)                                                                                         (first)                                                                    (middle)  
 
 

Address 
                             (number and street)                                                                      (city)                                                       (state)           (zip) 
 
 

Phone                                                                                                        Email 
                   (day)                                                       (evening) 
 
 

Parish 
 
 
Parish Address 
 
o Renewal of SCAP appointment (renewal course only) 
o Liturgy of the Hours (recommended)  
o Leader of Prayer (required)  
o Sunday Celebration in the Absence of a Priest (required)   
o Currently enrolled in MFP-Liturgical Leader program (not necessary to fill out rest of form)      
  
Graduation date or anticipated graduation date from 
the two-year Ministry Formation Program, Diocese of Davenport 
If not a graduate of this program, please attach documentation from another completed program. 
 

Describe your present work in ministry: 
 
 
 
Describe your past work in ministry: 
 
 
 
List the liturgy-related workshops or conferences you have attended: 
 
 
 
Please describe your reasons for engaging in continuing education in liturgy at this time. Also describe the work 
you plan to do when you complete this program. 
 
 
 
Applicant’s signature                                                                                                         Date  
A letter of recommendation from your pastor is required. Please mail it with your application or have the pastor 
mail it under separate cover.     
Mail application to: IlaMae Hanisch, Diocese of Davenport, 2706 N. Gaines Street, Davenport IA 52804-1998 

Approved 2001, Revised July/2004 
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Approved July 2002 

Diocese of Davenport 
Liturgical Leader 

Ministry Formation Program 
CONFIDENTIAL 

RECOMMENDATION FORM 
 
Applicant’s Name______________________________________________________________ 
 
Please indicate how confident you are in recommending him/her to the Ministry 
Formation Program: 
 
_____ Recommend strongly                                 _____ Recommend 
 
_____ Recommend with reservations                _____ Not Recommend   
 
I recommend this person because of:  (check all that apply) 
 
_____ present involvement with parish or ministry 
 
_____ dedicated to prayer and the spiritual life 
 
_____ gifts and talents he/she possesses 
 
_____ other: __________________________________________________________________ 
 
1. How long have you known this person? ______________________________________ 
 
2. What strengths have you observed in this person that are important in ministry? 
 
______________________________________________________________________________  
 
3. In what ways might this person become more effective in ministry? 
 
______________________________________________________________________________ 
 
4.   Other comments: __________________________________________________________ 
 
Your Name (please print): ______________________________________________________ 
 
Signature ____________________________________________Date ____________________ 
 
Parish ______________________________________________ Phone ___________________ 
 
Please mail this letter of recommendation in a sealed envelope to:  

Diocese of Davenport 
Attn:  IlaMae Hanisch 
2706 N. Gaines Street 
 Davenport IA  52804 

Diocese of Davenport

LiturgicalCommission



Diocese of Davenport 
Ministry Formation Program 

Liturgical Leader 
 
 

 Art and Environment 
 
Description: 
This presentation will explore the liturgical environment and how it relates to the 
spiritual life of the parish. We will look at the Church’s principles of liturgy and the 
liturgical environment, and the artist’s principles of design. With this as a base, we will 
make some practical applications in the local setting. 
 
Competencies: 
3.4  Know and integrate into ministerial practice a theology of 
 liturgy/worship by: 
 3.4.1 Explaining basic liturgical principles, the liturgical year,     
  liturgical ministries, the devotional and sacramental life of the  
  church, and components of liturgical celebrations. 
 3.4.2 Utilizing pastoral and liturgical skills to design, and when   
  appropriate, lead community prayer. 
4.6 Empower others to develop and articulate their own personal faith and 
 to identify and utilize their unique gifts. 
 
References: (may vary with instructor) 

• To Crown the Year-Decorating the Church through the Seasons, Peter 
Mazaar, Liturgy Training Publications  

 
• Built of Living Stones-Art, Architecture, and Worship,  United States 

Catholic Bishops 
 

• The Ministry of Liturgical Environment, Joyce Ann Zimmerman, C.PP.S. 
Liturgical Press 

 
• Places for Worship-A Guide to Building and Remodeling, Marchita B. 

Mauck, Liturgical Press 
 

• Building from Belief-Advance, Retreat, and Compromise in the 
Remaking of Catholic Church Architecture, Michael E. DeSanctis, 
Liturgical Press 

 
• The Liturgical Environment-What the Documents Say (2nd Edition), 

Mark G. Boyer  Liturgical Press 
 

Diocese of Davenport
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• Liturgical Environment (Ministry Booklets), Thomas G. Simons and 
James M. Fitzpatrick, Liturgical Press 

 
• Liturgy and the Arts, Albert Rouet andn Paul Philburt, OSB, Liturgical 

Press 
 

• Re-Pitching the Tent- Reordering the Church Building for Worship and 
Mission, Richard Giles, Liturgical Press 

 
• Art and Worship, Anne Dawtry and Christopher Irvine, Liturgical Press 

 
• Holy People, Holy Place-Rites for the Church’s House, Thomas G. 

Simons, Liturgy Training Publications 
 

• Postmodern Worship and the Arts Doug Adams & Michael Moynahan 
SJ, Resource Publications, Inc./Modern Liturgy 

 
 



Diocese of Davenport 
Ministry Formation Program 

Liturgical Leader 
 
 

Catechumenate 
 

Description: 
Objectives: 
• To introduce and “dig into” the RCIA document. 
• To discuss what constitutes good liturgical ritual. 
• To discuss steps necessary for preparing and executing celebrations of the rites 

that are engaging, life-giving and transformative. 
 
Competencies: 
3.4  Know and integrate into ministerial practice a theology of 
 liturgy/worship by: 
 3.4.1 Explaining basic liturgical principles, the liturgical year,     
  liturgical ministries, the devotional and sacramental life of the  
  church, and components of liturgical celebrations. 
4.1 Implement the principles and processes of pastoral care by: 
  4.1.1  Promoting celebrations of sacraments and all significant life- 
   moments of individuals, groups, and cultures. 
4.13 PLC Foster ongoing conversion among parishioners and address, invite, 
 encourage and support the formation of parish community. 
 
References: (may vary with instructor) 

• The “RCIA” document 
 

• Liturgical Ritual and Catechesis 
 

• Foundations of Faith: Celebrating the Rites 
 

• Children and Christian Initiation-A Practical Guide, Kathy Coffey, Living 
The Good News, Inc. 

 
• The Catechumenate Answer Book-Modern Liturgy Answers the 101 

Most-Asked Questions Series, Paul Turner, Resource Publications, Inc. 
 

• Celebrating the Lectionary-Children’s Catechumenate, Youth Packet, 
Adult Packet, Cathy Qualls, Resource Publications, Inc. 

 
• Evangelizing Unchurched Children, Therese Boucher, Resource 

Publications, Inc. 
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• Readings in the Christian Initiation of Children, Gail Ramshaw, Liturgy 
Training Publications 

 
• Listening to God’s Word-Adult’s Journal, Ellen Drilling & Judy Rothfork, 

Liturgy Training Publications 
 

• Listening to God’s Word-Child’s Journal, Ellen Drilling & Judy Rothfork, 
Liturgy Training Publications 

 
• Halleluiah Highway-A History of the Catechumenate, Paul Turner, 

Liturgy Training Publications 
 

• Forum Essays on Christian Initiation, North American Forum on the 
Catechumenate, Liturgy Training Publications 

 
• This is the Night-A Parish Welcomes New Members, video, Liturgy 

Training Publications 
 

• Preparing the Liturgy-Rites of Initiation, Bill Corcoran, Liturgical Press 
 
 

 



Diocese of Davenport 
Ministry Formation Program 

Liturgical Leader 
 
 

Leader of Prayer & Designing Prayer Experiences 
 
Description: 
Discover the models for designing prayer experiences for others. Use of symbols and 
ritual in prayer. Examine the various spiritual disciplines. Design prayer for different 
settings, i.e. funeral wakes, baptismal preparation, intergenerational gatherings, etc. 
 
Competencies: 
3.4  Know and integrate into ministerial practice a theology of 
 liturgy/worship by: 
 3.4.1 Explaining basic liturgical principles, the liturgical year,     
  liturgical ministries, the devotional and sacramental life of the  
  church, and components of liturgical celebrations. 
 3.4.2 Utilizing pastoral and liturgical skills to design, and when   
  appropriate, lead community prayer. 
3.8 Know and integrate a theology of Catholic Spirituality into prayer and 
 ministerial practice by: 
 3.8.1  Integrating into ministry an understanding and appreciation of  
   diverse forms and multi-cultural expressions of individual and  
   communal Catholic spirituality and prayer. 
 3.8.2 Fostering the connection between spirituality and social action. 
 
4.1 Implement the principles and processes of pastoral care by: 
 4.1.1 Promoting celebrations of sacraments and all significant life- 
   moments of individuals, groups, and cultures. 
4.8 PA PLC Preach in pastoral settings in accord with national and diocesan 
 norms. 
4.9 PLC Preside at liturgies in accord with liturgical principles and  
 national and diocesan norms. 
 
References: (may vary with instructor) 

• Leading the Assembly in Prayer-A Practical Guide for Lay and Ordained 
Presiders, Michael J. Begolly, Resource Publications, Inc. 

 
• A Guide to the General Instruction of the Roman Missal, Paul Turner, 

Liturgy Training Publications 
 

• Teach Us To Pray Series, St. Anthony Messenger Press 
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• Catholic Update Videos-Planning Your Wedding Liturgy, Funeral 
Planning, etc.  St. Anthony Messenger Press 

 
• Lay Presiding-The Art of Leading Prayer, Kathleen Hughes, R.S.C.J. 

Liturgical Press 
 

• Elements of Rite-A Handbook on Liturgical Style, Adrian Kavanagh, 
OSB Liturgical Press 

 
• Leading the Community in Prayer-The Art of Presiding by Deacons and 

Lay Persons (Video) John Brooks Leonard, Kathleen Hughes, RSCJ, and 
Eleanor Bernstein, CSJ  Liturgical Press 

 
• Out of the Ordinary, Joyce Rupp, Ave Maria Press 

 
• Christian Spirituality-Themes from the Tradition, Lawrence S. 

Cunningham & Keith J., Egan, Paulist Press 
 

• Handbook of Spirituality for Ministers, Robert. J. Wicks, Paulist Press 
 
• An Invitation to Prayer:  A Guide for Deepening Our Prayer Life 

(Catholic Update), Rev Edward Hays, St. Anthony Messenger Press 
 
• Obstacles to Prayer (Catholic Update-Paths to Prayer Series), Bishop 

Robert J. Morneau, St. Anthony Messenger Press 
 
• A Retreat With……(series), St. Anthony Messenger Press 

 
• Why Do We Pray? (booklet) Msgr. William Shannon, St. Anthony 

Messenger Press. 



Diocese of Davenport 
Ministry Formation Program 

Liturgical Leader 
 
 

Liturgical Ministries 
 
Description: 

What ministries are needed to celebrate the liturgy? Review training programs and 
resources to help develop, train, and support these ministries: Eucharistic Minister, 
Lector, Hospitality Minister, Altar Server, etc.  
 
Competencies: 
3.4  Know and integrate into ministerial practice a theology of 
 liturgy/worship by: 
 3.4.1 Explaining basic liturgical principles, the liturgical year,     
  liturgical ministries, the devotional and sacramental life of the  
  church, and components of liturgical celebrations. 
 3.4.2 Utilizing pastoral and liturgical skills to design, and when   
  appropriate, lead community prayer. 
4.6 Empower others to develop and articulate their own personal faith and 
 to identify and utilize their unique gifts. 
 
References: (may vary with instructor) 

• Liturgy With Style and Grace, Gabe Huck & Gerald T. Chinchar, Liturgy 
Training Publications 

 
• I Like Being in Parish Ministry Booklet-Eucharistic Minister, Nancy 

Gaudette, Twenty-Third Publications 
 

• I Like Being in Parish Ministry Booklet-Lector, Alice Camille, Twenty-
Third Publications 

 
• The Ministry of Hospitality (2nd edition), James A. Comisky, Liturgical 

Press 
 

• The Ministry of Lectors (2nd edition), James A Wallace, C.Ss.R.  
Liturgical Press 

 
• The Ministry of Consolers, Terence P. Curley, Liturgical Press 

 
• The Ministry of Servers (2nd edition), Michael Kwatera, OSB, Liturgical 

Press 
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• The Ministry of Communion (2nd edition), Michael Kwatera, OSB, 
Liturgical Press 

 
• Prayers of the Faithful, Liturgical Press 

 
• The Ministry of Ushers, Gregory F. Smith, Liturgical Press 

 
• Wookbooks for Lectors and Gospel Readers, Liturgy Training 

Publications 
 

• Pronunciation Guide to the Sunday Lectionary (booklet), Liturgy 
Training Publications 

 
• Proclaiming the Word:  Formation for Readers in the Liturgy (video) 

Liturgy Training Publications 
 

• Do’s & Don’ts Pamphlets-Lectors Proclaiming the Word, Karen Sue 
Smith, National Pastoral Life Center-NY 

 
• Do’s & Don’ts Pamphlets-Eucharistic Ministers, Karen Sue Smith, 

National Pastoral Life Center-NY 
 

• Do’s & Don’ts Pamphlets-Altar Servers, Steven J. Peterson, National 
Pastoral Life Center-NY 

 
• Do’s & Don’ts Pamphlets-Ministers of Hospitality:  Greeters and Ushers, 

Karen Sue Smith, National Pastoral Life Center-NY 
 

 
 

 
 
 
 
 



Diocese of Davenport 
Ministry Formation Program 

Liturgical Leader 
 
 

Liturgy and The Assembly 
 
Description: 

Explore the liturgical year and its history. The importance of the assembly after Vatican 
II will be highlighted. Ideas on how to “prepare” the assembly to celebrate the liturgy.  
Guidelines for preparing the liturgy. 
 
Competencies: 
3.4  Know and integrate into ministerial practice a theology of 
 liturgy/worship by: 
 3.4.1 Explaining basic liturgical principles, the liturgical year,     
  liturgical ministries, the devotional and sacramental life of the  
  church, and components of liturgical celebrations. 
 3.4.2 Utilizing pastoral and liturgical skills to design, and when   
  appropriate, lead community prayer. 
4.6 Empower others to develop and articulate their own personal faith and 
 to identify and utilize their unique gifts. 
 
References: (may vary with instructor) 

• Apostolic Letter Dies Domini of the Holy Father John Paul II to the bishops, 
clergy and faithful of the Catholic Church on Keeping the Lord’s Day Holy 

 
• The Liturgical Year-Current Calendar, Liturgy Training Publications 
 
• Sourcebook for Sundays and Seasons Liturgy Training Publications 
 
• Changes in the Mass (Catholic Update), Twenty-Third Publications 
 
• We Gather in Christ:  Our Identity As Assembly, Archdiocese of 

Cincinnati, Liturgy Training Publications 
 
• Parish Etiquette at Mass Pamphlet by Barbara Buckle, National Pastoral 

Life Center-NY 
 
• Liturgy With Style and Grace, Gabe Huck & Gerald T. Chinchar, Liturgy 

Training Publications 
 
• Welcoming People With Disabilities Pamphlet by Marilyn E. Bishop, 

National Pastoral Life Center-NY 
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• Tips:  Worship & People With Disabilities Resource Paper by Ronald J. 
Nuzzi, National Pastoral Life Center-NY 

 
• I Like Being in Parish Ministry-ASSEMBLY  by Daniel Connors, Twenty-

Third Publications 
 
• The Liturgical Year and Sunday-The Church Celebrates  Video from St 

Anthony Messenger Press 
 
• A Guide to the General Instruction of the Roman Missal by Paul Turner, 

Liturgy Training Publications 
 
• Guide for Gather Faithfully Together (video) Liturgy Training 

Publications 
 
• Guide for the Assembly (booklet), Cardinal Joseph Bernardin, Liturgy 

Training Publications 
 
• Guide to Keeping Sunday Holy (booklet), Apostolic Letter Dies Domini, 

Liturgy Training Publications 
 
• Guide for Sunday Mass (booklet), Cardinal Roger Mahoney, Liturgy 

Training Publications 
 
• The Holy Eucharist-What Time is Church? Msgr. William H. Shannon, St 

Anthony Messenger Press 
 
• Bodies of Worship-Explorations in Theory and Practice by Bruce T. 

Morrill, SJ Liturgical Press 
 
• Elements of Rite:  A Handbook of Liturgical Style by Aidan Kavanagh, 

OSB Liturgical Press 
 
• Liturgy Made Simple by Mark Searle,  Liturgical Press 
 
• Preparing the General Intercessions by Michael Kwatera, OSB,  

Liturgical Press 
 
• Preparing for Assembly to Celebrate Kim Aldi-Warner, Liturgical Press 
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Ministry Formation Program 

Liturgical Leader 
 
 

Liturgy of the Hours 
 
Description: 
This class will present a brief overview of the theology, history, and structure of the 
Liturgy of the Hours.  It will also offer resource materials for those wanting to introduce 
the liturgy into parish life. 
 
Competencies: 
3.4  Know and integrate into ministerial practice a theology of 
 liturgy/worship by: 
 3.4.2 Utilizing pastoral and liturgical skills to design, and when   
  appropriate, lead community prayer. 
3.8  Know and integrate a theology of Catholic Spirituality into prayer and 
 ministerial practice by: 
 3.8.1  Integrating into ministry an understanding and appreciation of  
  diverse forms and multi-cultural expressions of individual and  
  communal Catholic spirituality and prayer. 
    
References:  (may vary with instructor) 
• General Instruction on the Liturgy of the Hours (Liturgy Documentary 

Series 5), United States Conference of Catholic Bishops  
 
• “Liturgy of the Hours: Reclaiming the People’s Prayer”  An interview 

with John Baldovin, SJ 
 
• “Advent Evening Prayer” – Saint Patrick’s Church, Iowa City 
 
• “Sanctification of Time in the Third Millennium” – Watchmaker Press 
 
• LITURGY OF THE HOURS  
 
• Preparing the Liturgy-Morning and Evening Prayer, James Richards, 

Liturgical Press 
 
• Understanding the RCIA -Are you Thinking About Becoming a Catholic 

Christian (leaflet) Julia Lipton, RSM, Liturgical Press 
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Diocese of Davenport 
Ministry Formation Program 

Liturgical Leader 
 
 
 

Reflecting on the Word of God/Preaching/Homiletics 
 
Description: 
This course will review the “basics” and “essential” components of reflections and homilies  
based on the word of God and how that is integrated into everyday life.   
 
Competencies: 
 3.1.1 Utilizing the insights of scripture and tradition as a resource for  
   worship, evangelization, social justice, and theological reflection. 
 3.1.3 Identifying major themes and concepts in scripture and tradition  
   in light of Church teaching, diverse cultural interpretation, and  
   contemporary critical exegesis and hermeneutics. 
 3.1.4 Identifying the contents of major biblical texts and concepts and  
   their relationship to one another and human experience. 
4.8 Preach in pastoral settings in accord with national and diocesan norms. 
 
References: (may vary with instructor) 

• Guide for Lay Preachers (booklet),  Patricia A. Parachine  Liturgy 
Training Publications 

 
• TIPS:  Preaching:  25 Tips, Walter Burgardt, National Pastoral Life 

Center, NY 
 

• Presiding at the Liturgy (pamphlet), Michael J. Predergast, National 
Pasotoral Life Center, NY 

 
• Unlocking the Gospels:  Five Keys for Biblical Interpretation,  Jeremy 

Corley, The Liturgical Press 
 

• Written Text Becomes Living Word:  The Vision and Practice of Sunday 
Preaching , Stephen Vincent DeLeers, The Liturgical Press 

 
• Hearing the Word of God-Reflections on the Sunday Readings, Year A, 

John R. Donahue, SJ , Liturgical Press 
 
• I Like Being in Parish Ministry-PRESIDER, Rev. Lawrence E. Mick, 

Twenty-Third Publications 
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• Preaching Basics:  A Model and A Method, Edward Foley,  Liturgy 
Training Publications 

 
• The Spiritual Wisdom of the Gospels for Christian Preachers and 

Teachers-On Earth As It Is In Heaven-Year A,  John Shea,  The 
Liturgical Press 

 
• Preaching the Just World:  Preparing the Homily,  Walter J. Burghardt,  

Liturgy Training Publications 
 

• Fire in the Pews (video), Oblates, Liturgy Training Publications 
 



Diocese of Davenport 
Ministry Formation Program 

Liturgical Leader 
 
 

Sacred Music 
 
Description: 
This class will explore the basics of sacred music and its history, with an emphasis on 
Liturgical Music. We will discuss the Roman Catholic Mass as it relates to music and we 
will try to address local concerns in the field of music ministry. 
 
Competencies: 
3.4  Know and integrate into ministerial practice a theology of 
 liturgy/worship by: 
 3.4.1 Explaining basic liturgical principles, the liturgical year,     
  liturgical ministries, the devotional and sacramental life of the  
  church, and components of liturgical celebrations. 
 3.4.2 Utilizing pastoral and liturgical skills to design, and when   
  appropriate, lead community prayer. 
4.6 Empower others to develop and articulate their own personal faith and 
 to identify and utilize their unique gifts. 
 
References: (may vary with instructor) 

• Sunday Readings for Project (selecting music for the liturgy) 
 
• Liturgy of the Word, for Instruction: 
 
• I Like Being in Parish Ministry-MUSIC  Tom and Mary Carol Kendzia, 

Twenty-Third Publications 
 
• Cantors & Song Leaders  Pamphlet by Sheila Browne, National Pastoral 

Life Center-NY 
 
• The Reason Why We Sing  Video of Community Song with Alice Partker, 

Liturgy Training Publications 
 
• Exploring Music as Worship and Theology by Mary McGann, R.S.C.J., 

Liturgical Press 
 
• Let Justice Sing-Hymnody and Justice by Paul Westemeyer, Liturgical 

Press 
 

Diocese of Davenport

LiturgicalCommission



• From Sacred Song to Ritual Music-Twentieth Century Understandings 
of Roman Catholic Worship Music by Jan Michael Joncas, Liturgical 
Press 

 
• Cantors-The Ministry of the  by Kathleen Harmon S.N.D. de N., 

Liturgical Press 
 
• Liturgy and Music-Lifetime Learning by Robin A. Leaver and Joyce Ann 

Zimmerman, C.PP.S  Liturgical Press 
 
• Preparing for Liturgy-Music for Celebration by Heather Reid, Liturgical 

Press 
 
• Dioceses of Davenport Guidelines for Music at Wedding Liturgies 
 
• Liturgy Preparation Guidelines & Sample Forms 
 
 
 

 




